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STEVEN M. SEIBERT 
Secretary 

Re: Florida Small Cities Community Development Block Grant (CDBG) 
Contract Number 01 DB-79-04-55-01 -E40 

Dear Commissioner Marshall: 

We are pleased to return your executed CDBG Award Agreement with the De artment of 
Communit Affairs (DCA). This agreement must be retained in your official CDBG iles and made ? P 
available or public review upon request. Please note the follow~ng instructions before beginning your 
project: 

Enclosed is a copy of a technical memorandum on PROCUREMENT OF PROFESSIONAL SEWICES IN 
THE ADMINISTRATION OF THE CDBG PROGRAM, dated February 27, 1990. Follow this procedure to 
avoid problems in contracting for professional services. Procurement of professional services 
will be monitored in the future and, should a violation be detected, may result in questioned 
costs or the need to repeat the procurement process. 

Do not incur or obligate more than $8,000 in expenses until you complete an 
environmental review of the project and receive a release of funds notice from the 
Department. You may incur up to $8,000 in administrative costs to cover the environmental 
review and other start-up activities. 

Your contract contains performance-related special conditions (Attachment G) that rnust be 
met before funds for construction may be drawn. Review your contract immediately and begin 
the process of meeting any special conditions. 

Enclosed are copies of a Request for Funds Form and Minority Business Enterprise Report (with 
instructions). Use these forms to request payment on your contract and to report contractual 
activities. he Department cannot process a request for an amount less than $5,000 (unless it 
is the final payment). 

We look forward to workin with you and will provide technical assistance upon request. If you 
have questions about your gran 7 , please contact the DCA staff member responsible for monitoring 
your grant or Mr. Rick Stauts, Planning Manager, at (850) 487-3644. 

hfrley W. Collins, Acting Director 
of Housing and Community Development 
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CONTRACT NUMBER 01 DB-79-04-55-01 -E40 
CFDA NUMBER 14.228 

AGREEMENT 

THIS AGREEMENT is entered into by and between the State of Florida, Department of Community Affairs 
with headquarters in Tallahassee, Florida (hereinafter referred to as the "Department"), and Nassau County, 
(hereinafter referred to as the "Recipient"). 

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING FACTS: 

A. WHEREAS, the Recipient represents that it is fully qualified, possesses the requisite skills, knowledge, 
qualifications and experience to provide the services identified herein, and does agree to perform as described 
herein, and 

B. WHEREAS, the Department determined that the Recipient has successfully competed for a Community 
Development Block Grant (hereinafter referred to as "CDBG"), and 

C. WHEREAS, the Department has authority pursuant to Florida law to disburse the funds under this 
Agreement. 

NOW, THEREFORE, the Department and the Recipient do mutually agree as follows: 

(1) SCOPE OF WORK. The Recipient shall fully perform the obligations in accordance with the Budget and 
Scope of Work, Attachment A of this Agreement. 

(2) INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES. Both the Recipient and the 
Department shall be governed by applicable State and Federal laws, rules and regulations, including-but not 
limited to those identified in Attachment B. 

(3) PERIOD OF AGREEMENT. This Agreement shall begin upon the date last signed, and shall end 
twenty-four (24) months after the date last signed, unless terminated earlier in accordance with the provisions of 
paragraph (9) of this Agreement. 

(4) MODIFICATION OF CONTRACT. 

(a) Either party may request modification of the provisions of this Agreement pursuant to Rule Chapter 
9B-43, Fla. Admin. Code. Changes that are mutually agreed upon shall be valid only when reduced 
to writing, duly signed by each of the parties hereto, and attached to the original of this Agreement. 

(b) All refunds or repayments to be made to the Department under this Agreement are to be made 
payable to the order of "Department of Community Affairs," and mailed directly to the Department at 
the following address: 

DEPARTMENT OF COMMUNITY AFFAIRS 
SMALL CITIES CDBG PROGRAM 
2555 SHIJMARD OAK BOULEVARD 
TALLAHASSEE, FLORIDA 32399-21 00 

(5) RECORD KEEPING. 

(a) If applicable, Recipient's performance under this Agreement shall be subject to 24 C.F.R. Part 85 or 
OMB Circular No. A-1 10, "Grants and Agreements with Institutions of High Education, Hospitals, and 
Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost Principles for State and 
Local Governments," OMB Circular No A-21, "Cost Principles for Educational Institutions," or OMB 
Circular No. A-122, "Cost Principles for Nonprofit Organizations." 
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(b) All original records pertinent to this Agreement shall be retained by the Recipient for three years 
following the date of termination of this Agreement or of submission of the final close-out report, 
whichever is later, with the following exceptions: 

1. If any litigation, claim or audit started before the expiration of the three-year period and extends 
beyond the three-year period, the records will be maintained until all litigation, claims or audit 
findings involving the records have been resolved. 

2. Records for the disposition of nonexpendable personal property valued at $1,000 or more at the 
time of acquisition shall be retained for three years after final disposition. 

3. Records relating to real property acquisition shall be retained for three years after closing of title. 

(c) All records, including supporting documentation of all program costs, shall be sufficient to determine 
compliance with the requirements and objectives of the Budget and Scope of Work, Attachment A, 
and all other applicable laws and regulations. 

(d) The Recipient, its employees or agents, including all subcontractors to be paid from funds under this 
Agreement, shall allow access to its records at reasonable times to the Department, its employees, 
and agents. "Reasonable" shall be construed according to the circumstances but ordinarily shall 
mean during normal business hours of 8:00 a.m. to 5:00 p.m., local time, on Monday through Friday. 
"Agents" shall include, but not be limited to, auditors retained by the Department. 

(e) Any additional terms and conditions pertaining to record keeping are set forth in Attachment C and 
all terms and conditions pertaining to property management and procurement under this Agreement 
are set forth in Attachment H. 

(6) REPORTS. 

(a) At a minimum, the Recipient shall provide the Department with a close-out report and other reports 
that may be required from time to time by the Department. 

(b) The close-out report is due within 45 days of termination of this Agreement or upon completion of 
the activities contained in this Agreement. 

(c) If all required reports and copies, prescribed above, are not sent to the Department or are not 
completed in a manner acceptable to the Department, the Department may withhold further 
payments until they are completed or may take such action as set forth in paragraph (9). The 
Department may terminate the Agreement with a Recipient if reports are not received within 30 days 
after written notice by the Department. "Acceptable to the Department" means that the work product 
was completed in accordance with generally accepted principles and is consistent with the Budget 
and Scope of Work. 

(d) Upon reasonable notice, the Recipient shall provide such additional program updates or information 
as may be required by the Department. 

(e) The closeout report shall not be submitted prior to the completion of and acceptance by the recipient 
of all non-administrative activities. At the time of submission of the closeout report, all construction 
must be completed and accepted by the recipient. Any approval by architects, engineers, 
rehabilitation specialist, building inspectors, code enforcement personnel, property owners, building 
owners or occupants, or others whose approval is required must be obtained prior to submitting the 
administrative closeout. All non-administrative invoices must be received and approved prior to 
submission of the administrative closeout. 



(7) MONITORING. 

The Recipient shall constantly monitor its performance under this Agreement to ensure that time 
schedules are being met, the Budget and Scope of Work are being accomplished within specified time 
periods, and other performance goals are being achieved. Such review shall be made for each function 
or activity set forth in Attachment A to this Agreement. 

(8) LIABILITY. 

(a) Except as otherwise provided in subparagraph (b) below, the Recipient shall be solely responsible to 
parties with whom it shall deal in carrying out the terms of this Agreement, and shall save the 
Department harmless against all claims of whatever nature by third parties arising out of the 
performance of work under this Agreement. For purposes of this Agreement, Recipient agrees that 
it is not an employee or agent of the Department, but is an independent contractor. 

(b) Any Recipient who is a state agency or subdivision, as defined in Section 768.28, Fla. Stat., agrees 
to be fully responsible for its negligent acts or omissions or tortious acts which result in claims or 
suits against the Department, and agrees to be liable for any damages proximately caused by said 
acts or omissions. Nothing herein is intended to serve as a waiver of sovereign immunity by any 
Recipient to which sovereign immunity applies. Nothing herein shall be construed as consent by a 
state agency or subdivision of the State of Florida to be used by third parties in any matter arising 
out of any contract. 

(9) DEFAULT; REMEDIES; TERMINATION. 

(a) If the necessary funds are not available to fund this agreement as a result of action by the 
Legislature, the Office of the Comptroller or the Office of Management and Budget, or if any of the 
following events occur ("Events of Default"), all obligations on the part of the Department to make 
any further payment of funds hereunder shall, if the Department so elects, terminate and, the 
Department may at its option exercise any of its remedies set forth herein, but the Department may 
make any payments or parts of payments after the happening of any Events of Default without 
thereby waiving the right to exercise such remedies, and without becoming liable to make any 
fudher payment: 

1. If any warranty or representation made by the Recipient in this Agreement or any previous 
Agreement with the Department shall at any time be false or misleading in any respect, or if the 
Recipient shall fail to keep, observe or perform any of the terms or covenants contained in this 
Agreement or any previous agreement with the Department and has not cured such in timely 
fashion, or is unable or unwilling to meet its obligations thereunder; 

2. If any material adverse change shall occur in the financial condition of the Recipient at any time 
during the term of this Agreement from the financial condition revealed in any reports filed or to 
be filed with the Department, and the Recipient fails to cure said material adverse change within 
thirty (30) days from the time the date written notice is sent by the Department; 

3. If any reports required by this Agreement have not been submitted to the Department or have 
been submitted with incorrect, incomplete or insufficient information; 

4. If the Recipient has failed to perform and complete in timely fashion any of the services required 
under the Budget and Scope of Work attached hereto as Attachment A. 



(b) Upon the happening of an Event of Default, then the Department may, at its option, upon written 
notice to the Recipient and upon the Recipient's failure to timely cure, exercise any one or more of 
the following remedies, either concurrently or consecutively, and the pursuit of any one of the 
following remedies shall not preclude the Department from pursuing any other remedies contained 
herein or otherwise provided at law or in equity: 

1. Terminate this Agreement, provided that the Recipient is given at least thirty (30) days prior 
written notice of such termination. The notice shall be effective when placed in the United 
States mail, first class mail, postage prepaid, by registered or certified mail-return receipt 
requested, to the address set forth in paragraph (10) herein; 

2. Commence an appropriate legal or equitable action to enforce performance of this Agreement; 

3. Withhold or suspend payment of all or any part of a request for payment; 

4. Exercise any corrective or remedial actions, to include but not be limited to, requesting additional 
information from the Recipient to determine the reasons for or the extent of noncompliance or 
lack of performance, issuing a written warning to advise that more serious measures may be 
taken if the situation is not corrected, advising the Recipient to suspend, discontinue or refrain 
from incurring costs for any activities in question or requiring the Recipient to reimburse the 
Department for the amount of costs incurred for any items determined to be ineligible; 

5. Exercise any other rights or remedies which may be otherwise available under law. 

(c) The Department may terminate this Agreement for cause upon such written notice as is reasonable 
under the circumstances. Cause shall include, but not be limited to, misrepresentation in the grant 
application, misuse of funds; fraud; lack of compliance with applicable rules, laws and regulations; 
failure to perform in a timely manner; and refusal by the Recipient to permit public access to any 
document, paper, letter, or other material subject to disclosure under Chapter 11 9, Fla. Stat., as 
amended. 

(d) Suspension or termination constitutes final Department action under Chapter 120, Fla. Stat., as 
amended. Notification of suspension or termination shall include notice of administrative hearing 
rights and time frames. 

(e) The Recipient shall return funds to the Department if found in noncompliance with laws, rules, 
regulations governing the use of the funds or this Agreement. 

(f) This Agreement may be terminated by the written mutual consent of the parties. 

(g) Notwithstanding the above, the Recipient shall not be relieved of liability to the Department by virtue 
of any breach of Agreement by the Recipient. The Department may, to the extent authorized by law, 
withhold any payments to the Recipient for purpose of set-off until such time as the exact amount of 
damages due the Department from the Recipient is determined. 

(10) NOTICE AND CONTACT. 

(a) All notices provided under or pursuant to this Agreement shall be in writing, either by hand delivery, 
or first class, certified mail, return receipt requested, to the representative identified below at the 
address set forth below and said notification attached to the original of this Agreement. 



(b) The name and address of the Department contract manager for this Agreement is: 

COMMUN~TY PROGRAM ADMINISTRATOR 
SMALL CITIES CDBG PROGRAM 
2555 SHUMARD OAK BOULEVARD 
TALLAHASSEE, FLORIDA 32399-21 00 

(c) The name and address of the Representative of the Recipient responsible for the administration of 
this Agreement is: 
MARIANNE MARSHALL, CHAIRMAN NASSAU COUNTY BOARD OF COUNTY COMMISSIONERS, 

P.O. Box 1010, Fernandina Beach, FLorida 32035 
MICHAEL S. MULLIN, COUNTY ATTORNEY. P.O. Box 456. Fernandina Beach, FL 32035 

and/or J.M. "CHIP" OXLEY, JR., EX-OFFICIO CLERK, P.O. Box 456, Fernandina Beach FL 32035 
(d) In the event that different representatives or addresses are designated by either party after 

execution of this Agreement, notice of the name, title and address of the new representative will be 
rendered as provided in (10)(a) above. 

(11) OTHER PROVISIONS. 

(a) The validity of this Agreement is subject to the truth and accuracy of all the information, 
representations, and materials submitted or provided by the Recipient, or any Participating Party in 
this Agreement, in the Application, in any subsequent submission or response to Department 
request, or in any submission or response to fulfill the requirements of this Agreement, and such 
information, representations, and materials are incorporated by reference. The lack of accuracy 
thereof or any material changes shall, at the option of the Department and with thirty (30) days 
written notice to the Recipient and any Participating Party, cause the termination of this Agreement 
and the release of the Department from all its obligations to the Recipient. 

(b) This Agreement shall be construed under the laws of the State of Florida, and venue for any actions 
arising out of this Agreement shall lie in Leon County. If any provision hereof is in conflict with any 
applicable statute or rule, or is otherwise unenforceable, then such provision shall be deemed null 
and void to the extent of such conflict, and shall be deemed severable, but shall not invalidate any 
other provision of this Agreement. 

(c) No waiver by the Department of any right or remedy granted hereunder or failure to insist on strict 
performance by the Recipient or any Participating Party shall affect or extend or act as a waiver of 
any other right or remedy of the Department hereunder, or affect the subsequent exercise of the 
same right or remedy by the Department for any further or subsequent default by the Recipient or 
any Participating Party. Any power of approval or disapproval granted to the Department under the 
terms of this Agreement shall survive the terms and life of this Agreement as a whole. 

(d) The Agreement may be executed in any number of counterparts, any one of which may be taken as 
an original. 

(e) The Recipient agrees to comply with the Americans With Disabilities Act (Public Law 101-336, 42 
U.S.C. Section 12101 et seq.), if applicable, which prohibits discrimination by public and private 
entities on the basis of disability in the areas of employment, public accommodations, transportation, 
State and local government services, and in telecommunications. 

(f) A person or affiliate who has been placed on the convicted vendor list following a conviction for a 
public entity crime may not submit a bid on a contract to provide any goods or services to a public 
entity, may not submit a bid on a contract with a public entity for the construction or repair of a public 



building or public work, may not submit bids on leases of real property to a public entity, may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with 
a public entity, and may not transact business with any public entity in excess of Category Two for a 
period of 36 months from the date of being placed on the convicted vendor list. 

(12) AUDIT REQUIREMENTS. 

(a) The Recipient agrees to maintain financial procedures and support documents, in accordance with 
generally accepted accounting principles, to account for the receipt and expenditure of funds under 
this Agreement. 

(b) These records shall be available at all reasonable times for inspection, review, or audit by state 
personnel and other personnel duly authorized by the Department. "Reasonable" shall be construed 
according to circumstances, but ordinarily shall mean normal business hours of 8:00 a.m. to 5:00 
p.m., local time, Monday through Friday. 

(c) The Recipient shall also provide the Department with the records, reports or financial statements 
upon request for the purposes of auditing and monitoring the funds awarded under this Agreement. 

(d) The Recipient shall provide the Department with an annual financial audit report which meets the 
requirements of Sections 11.45 and 216.349, Fla. Stat., and Chapter 10.550 and 10.600, Rules of 
the Auditor General. If the contract amount is $300,000 or more, then the Recipient shall also 
provide the Department with an annual financial report which meets the requirements of the Single 
Audit Act of 1984, 31 U.S.C. ss. 7501 -7507, OMB Circular A-1 33 for the purposes of auditing and 
monitoring the funds awarded under this Agreement. The funding for this Agreement was received 
by the Department as a grant and aid appropriation. 

1. The annual financial audit report shall include all management letters and the Recipient's 
response to all findings, including corrective actions to be taken; 

2. The annual financial audit report shall include a schedule of financial assistance specifically 
identifying all Agreement and grant revenue by sponsoring Department and Agreement number. 

3. The complete financial audit report, including all items specified in (12)(d) 1 and 2 above, shall 
be sent directly to: 

DEPARTMENT OF COMMUNITY AFFAIRS 
Attn: Mark Nixon, Room 260D 
SMALL CITIES CDBG PROGRAM 
2555 SHUMARD OAK BOULEVARD 
TALLAHASSEE, FLORIDA 32399-21 00 

(e) In the event the audit shows that the entire funds, or any portion thereof, were not spent in 
accordance with the conditions of this Agreement, the Recipient shall be held liable for 
reimbursement to the Department of all funds not spent in accordance with these applicable 
regulations and Agreement provisions within thirty (30) days after the Department has notified the 
Recipient of such noncompliance. 

(9 The Recipient shall retain all financial records, supporting documents, statistical records, and any 
other documents pertinent to this contract for a period of three years after the date of submission of 
the final expenditures report. However, if litigation or an audit has been initiated prior to the 
expiration of the three-year period, the records shall be retained until the litigation or audit findings 
have been resolved. 



(g) The Recipient shall have all audits completed by an independent certified public accountant (IPA) 
who shall be either a certified public accountant or a public accountant licensed under Chapter 473, 
Fla. Stat. The IPA shall state that the audit complied with the applicable provisions noted above. 

(h) The audit is due seven months after the end of the fiscal year of Recipient. 

(i) An audit performed by the State Auditor General shall be deemed to satisfy the above audit 
requirements. 

(13) SUBCONTRACTS. 

(a) If the Recipient subcontracts with a subrecipient as defined in 24 C.F.R. Part 570 any or all of the 
work required under this Agreement, a copy of the executed subcontract must be forwarded to the 
Department within ten (1 0) days after execution of that subcontract. The Recipient agrees to include 
in the subcontract that (i) the subcontractor is bound by all applicable state and federal laws and 
regulations, and (ii) the subcontractor shall hold the Department and Recipient harmless against all 
claims of whatever nature arising out of the subcontractor's performance of work under this 
Agreement, to the extent allowed and required by law. 

(b) The Recipient will monitor the activities of any subrecipient pursuant to the requirements in 24 CFR 
Part 570 and HUD Handbook, "Managing CDBG, A Guidebook for Subrecipients Oversight," dated 
August 1993. 

(14) TERMS AND CONDITIONS. The Agreement contains all the terms and conditions agreed upon by the 
parties. 

(15) ATTACHMENTS. 

(a) All attachments to this Agreement are incorporated as if set out fully herein. 

(b) In the event of any inconsistencies or conflict between the language of this Agreement and the 
attachments hereto, the language of such attachments shall be controlling, but only to the extent of 
such conflict or inconsistency. 

(c) This Agreement has the following attachments: 

Attachment A - Budget and Scope of Work Attachment E - Statement of Assurances 
Attachment B - Program Statutes & Regulations Attachment F - Property Management & Procurement 
Attachment C - Record Keeping Attachment G - Special Conditions 
Attachment D - Copyright, Patent and Trademark 

(16) FUNDINGICONSIDERATION. 

(a) The funding for this Agreement shall not exceed $570,000.00, subject to the availability of funds. 

(b) Any advanced payment under this Agreement is subject to s. 216.181(15), Fla. Stat. The amount 
which may be advanced is subject to Rule Chapter 9B-43, Fla. Admin. Code, 24 C.F.R. Part 85, 24 
C.F.R. Part 570, Federal OMB Circular A-87, A-110, A-122, and the Cash Management 
Improvement Act of 1990. 

(c) All funds shall be requested on forms provided by the Department for that purpose. 



(17) STANDARD CONDITIONS. The Recipient agrees to be bound by the following standard conditions: 

(a) The State of Florida's performance and obligation to pay under this Agreement is contingent upon an 
annual appropriation by the Legislature, and subject to any modification in accordance with Chapter 
216, Fla. Stat. 

(b) If otherwise allowed under this Agreement, extension of an Agreement for contractual services shall 
be in writing for a period not to exceed six (6) months and shall be subject to the same terms and 
conditions set forth in the initial Agreement. There shall be only one extension of the Agreement 
unless the failure to meet the criteria set forth in the Agreement for completion of the Agreement is 
due to events beyond the control of the Recipient. 

(c) All bills for fees or other compensation for services or expenses shall be submitted in detail sufficient 
for a proper pre-audit and post-audit thereof. 

(d) If otherwise allowed under this Agreement, all bills for any travel expenses shall be submitted in 
accordance with s. 112.061, Fla. Stat. 

(e) The Department of Community Affairs reserves the right to unilaterally cancel this Agreement for 
refusal by the Recipient to allow public access to all documents, papers, letters or other material 
subject to the provisions of Chapter 119, Fla. Stat., and made or received by the Contractor1 
Recipient in conjunction with the Agreement. 

(f) The State of Florida will not intentionally award publicly-funded contracts to any contractor who 
knowingly employs unauthorized alien workers, constituting a violation of the employment provisions 
contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act 
("INA)]. The Department shall consider the employment by any contractor of unauthorized aliens a 
violation of Section 274A(e) of the INA. Such violation by the Recipient of the employment 
provisions contained in Section 274A(e) of the INA shall be grounds for unilateral cancellation of this 
Agreement by the Department. 

(18) LOBBYING PROHIBITION. No funds or other resources received from the Department in connection 
with this Agreement may be used directly or indirectly to influence legislation or any other official action by the 
Florida Legislature or any state agency. The Recipient certifies, by signature to this Agreement, that to the best 
of his or her knowledge and belief: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the awarding of any federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment or modification of any Federal contract, grant, loan or cooperative agreement. 

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

c. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 



This certification is a material representative of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

(19) COPYRIGHT, PATENT AND TRADEMARK. If applicable to this Agreement, refer to Attachment D for 
terms and conditions relating to copyrights, patents and trademarks. 

(20) LEGAL AUTHORIZATION. The Recipient certifies with respect to this Agreement that it possesses the 
legal authority to receive the funds to be provided under this Agreement and that, if applicable, its governing 
body has authorized, by resolution or otherwise, the execution and acceptance of this Agreement with all 
covenants and assurances contained herein. The Recipient also certifies that the undersigned possesses the 
authority to legally execute and bind Recipient to the terms of this Agreement. 

(21) ASSURANCES. The Recipient shall comply with any Statement of Assurances incorporated as 
Attachment E. 

(22) VENDOR PAYMENTS. Pursuant to Section 215.422, Fla. Stat., the Department shall issue 
reimbursement payments to Recipients within 40 days after receipt of an acceptable invoice and receipt, 
inspection, and acceptance of goods andlor services provided in accordance with the terms and conditions of 
the Agreement. Failure to issue the warrant within 40 days shall result in the Department paying interest at a 
rate as established pursuant to Section 55.03(1), Fla. Stat. The interest penalty shall be paid within 15 days 
after issuing the warrant. Vendors experiencing problems obtaining timely payment(s) from a state Department 
may receive assistance by contacting the Vendor Ombudsman at (904) 488-2924 or by calling the State 
Comptroller's Hotline at 1-800-848-3792. 

IN WITNESS WHEREOF, the parties hereto have caused this contract to be executed by their undersigned 
officials as duly authorized. 

RECIPIENT: NASSAU COUNTY, FLORIDA STATE OF FLORIDA 
AFFAIRS: 

BY 

Signature Signature 

Name and Title: Name and Title: 

Marianne Marshall, Chairman , Acting Director 

Board of County Commissioners Division of Houshg and Community Development 

Date: May 21, 2001 Date: 
6 

Federal Employer I.D. 59-1863042 

ATTEST: 
n 

EX-0fficid Clerk 



RECIPIENT: Nassau County CONTRACT NUMBER: 01 DB-79-04-55-01 -E40 
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ATTACHMENT B 

PROGRAM STATUTES AND REGULATIONS 

A. This Agreement and the CDBG Program are governed by the following statutes and regulations: 

1. Community Development Block Grant, Final Rule, 
24 C.F.R., Part 570 

2. Florida Small and Minority Business Act, s. 288.702- 
288.714, F.S. 

3. Florida Coastal Zone Protection Act, s. 161.52- 
1.61.58, F.S. 

4. Local Government Comprehensive Planning and 
Land Development Regulation Act, Ch. 163, F.S. 

5. Title I of the Housing and Community Development 
Act of 1974, as amended 

6. Treasury Circular 1075 regarding drawdown of 
CDBG funds 

7. Sections 290.0401 -290.049, F.S. 
8. Rule Chapter 9B-43, Fla. Admin. Code. 
9. Department of Community Affairs Technical 

Memorandums 
10. HUD Circular Memorandums applicable to the Small 

Cities CDBG Program 
1 1. Single Audit Act of 1984 

B. Additional program provisions governing this Agreement are: 

(1) The Recipient agrees that future changes in applicable laws, rules, and regulations governing the Federal 
and local CDBG program are applicable to this Agreement on their effective dates, or in the case of Fla. 
Admin. Code, Rule Chapter 9B-43, upon dissemination by the Department of a Technical Memorandum 
so advising recipients. Failure of the Recipient to acknowledge receipt shall not invalidate this provision. 

(2) The Department shall review the Recipient's performance periodically to determine whether the Recipient 
has substantially completed its program as described in the approved Application and this Agreement in 
accordance and compliance with the requirements of s. 290.041-290.049, Fla. Stat., as amended, Fla. 
Admin. Code, Rule Chapter 9B-43, as amended from time to time, and other applicable state and federal 
laws and regulations. Training and technical assistance shall be provided by the Department, within limits 
of staff time and budget, upon written request by the Recipient andlor upon a determination by the 
Department of Recipient need. 

(3) The Recipient shall allow the Department to carry out monitoring, evaluation, and technical assistance and 
shall assure the cooperation of its employees, subrecipients and subcontractors during such activities. 

(4) If at any time after the effective date of this Agreement, the Department determines that an activity to be 
funded is not eligible pursuant to Fla. Admin. Code, Rule Chapter 9B-43, 24 C.F.R. Part 570 or any 
subsequent federal regulation which supersedes it, the Department may unilaterally amend this 
Agreement to delete the ineligible activity and deobligate any unencumbered funds attributable to the 
ineligible activity. Any funds expended on an activity subsequently deemed ineligible shall be repaid to the 
Department within 30 days of receipt of a request from the Department for said repayment, provided that 
any activities which become ineligible solely as a result of a change in state or federal regulations, shall 
not result in funds expended prior to the change in regulations having to be repaid to the Department. 

(5) In the event that the Department suspends funding pursuant to the provisions of this Agreement, said 
suspension shall take effect as of the receipt of the notice of said suspension by the Recipient. Any 
requests for payment for which the Department has not yet disbursed payment shall be subject to said 
suspension. 

(6) Should the Recipient fail to enforce the provisions of any promissory note, mortgage, security agreement, 
or other obligation in any written contract with a beneficiary, contractor, agent, or subrecipient who 
received payment or benefit from funds disbursed under this Agreement, the Department may, with thirty 



days (30) written notice to the Recipient, automatically substitute itself for the Recipient in said written 
contract for the purpose of enforcing said written contract and may, at its discretion, continue to 
administer said Participating Party Agreement or written contract. 

(7) The Application as it existed after the completeness period is made a part of this contract by reference. 

(8) If the Recipient has not submitted an audit report in accordance with OMB Circular A-133 within the time 
frame specified in paragraph 12(h) of this Agreement, a 15-point score reduction will be assessed against 
any subsequent application received for each failure to timely submit a required audit report pursuant to 
Fla. Admin. Code, Rule 9B-43.006(6)(a). 

(9) The Recipient, its employees, and agents, shall maintain records and supporting documents as prescribed 
in 24 C.F.R. Section 570.490(b), "Unit of general local government records"; 24 C.F.R. Section 
570.490(c), "Access to records"; Fla. Admin. Code, Rule 9B-43.014(12); and 24 C.F.R. Part 85. These 
records shall be maintained at a readily accessible site within the jurisdiction and under the jurisdiction's 
control. 

(10) If the Recipient has not submitted a closeout package as provided in Fla. Admin. Code, Rule 9B- 
43.006(6)(c), as such rule may be amended from time to time, a 5-point score reduction will be 
assessed against any subsequent application received. 

(11) Program Income is defined in 24 C.F.R. Section 570.489(e). Pursuant to 24 C.F.R. Section 
570.489(e)(2)(ii)(C), program income retained by a Recipient must be substantially disbursed before 
requesting additional funds from the Department. 

(12) The Recipient must report any program income on hand from this or any other CDBG grant on the semi- 
annual program income report. 

(13) The Recipient may only retain program income for the purpose of continuing the same activity from 
which the program income was derived. Any program income retained must be expended prior to the 
submission of an administrative closeout package. The same activity is defined as, "additional units, 
identified in the application, of the same eligible activity with the same direct beneficiaries to be 
undertaken and completed prior to submission of an administrative closeout package." In the housing 
category, the Recipient may complete additional eligible housing rehabilitation prior to submission of an 
administrative closeout package if an amendment approving such housing rehabilitation is approved in 
writing by the Department. 

(14) All Recipient or Subrecipient contracts for which CDBG is in any part a funding source, shall contain 
language to provide for termination with reasonable costs to be paid by the Recipient for eligible contract 
work completed prior to the date the notice of suspension of funding was received by the Recipient. Any 
cost incurred after a notice of suspension or termination is received by the Recipient may not be funded 
with CDBG funds unless previously approved in writing by the Department consistent with 24 C.F.R. 
Part 85. All subrecipient contracts shall contain provisions for termination for cause or convenience and 
shall provide for the method of payment in such event. 

(1 5) All amendments requiring prior Department approval must be submitted 45 days prior to the end of the 
contract and must be approved in writing by the Department prior to the Recipient's submission of a 
closeout package. Any closeout package received prior to the written approval of said amendment is 
considered void ab initio, and is not considered a closeout package for the purposes of eligibility or 
potential penalty issues related to closeout. 



(16) Submission of inaccurate information by the Recipient in monitoring report responses; audit or audit 
finding responses; closeout, program income, or other required reports; or Requests for Funds that 
result in subsequent official Department action based on that inaccurate information (such as the 
granting of administrative or final closeout status, releasing funds, or clearing findings) may, at the 
option of the Department, subject the Recipient to one or more of the following remedies: 

(a) Revocation of the official Department action(s) predicated on that report or submission, e.g., 
revocation of closeout status, audit clearance, monitoring report clearance, etc. 

(b) Such other actions as provided in Fla. Admin. Code, Rule Chapter 98-43, based on the revocation 
of any official action taken by the Department which was predicated on the incorrect information. 

(c) In the case of an administrative closeout status, it would result in the nullification of the eligibility of 
the Recipient to apply for and receive additional CDBG funding in accordance with Section 
290.046(2)(c)(i), Fla. Stat. Such revocation of administrative closeout status would also affect 
subsequent Department actions made on that basis, and could include the cancellation of any 
subsequent grant awards and repayment by the Recipient of any grant funds previously expended 
under the nullified grant contract. 

(1 7) Funds expended for otherwise eligible activities prior to the effective date of this Agreement, except for 
those provided for in this contract or prior to the effective date of the enabling amendment wherein the 
Department agrees to their eligibility, fundability, or addition to this Agreement, are ineligible for funding 
with CDBG funds. 

(18) An administrative closeout package shall contain the submissions detailed in Fla. Admin. Code, Rule 
98-43.014(8) and be dated and executed by the chief elected official or the previously established 
designee of that chief elected official. Should the closeout package be incomplete, illegible, or 
unsigned, it will be considered void ab initio and is not considered a closeout package for purposes of 
eligibility or potential penalty issues related to closeout. 

(19) Pursuant to Fla. Admin. Code, Rule 98-43.03(25), the minimum score within the fundable range for the 
application cycle and category in which this Agreement is funded shall be established by the publication 
and distribution of the Final Ranking After Appeals. Any amendment which would reduce the score 
below the fundable range shall not be approved by the Department. 

(20) Pursuant to 24 C.F.R. Section 570.489(b), those pre-agreement costs reflected in the grant application 
as originally submitted that relate to preparation of the grant application are considered eligible costs 
and may be reimbursed to the Recipient, if they are otherwise in compliance with all other requirements 
of this contract. 

(21) If the Recipient fails to meet the accomplishments reflected in the application and this contract, 
penalties shall be assessed against future applications pursuant to Rule 98-43.006(6), Fla. Admin. 
Code. 

(22) Any amendment requiring Department prior written approval must be submitted to the Department 45 
days prior to the end of the contract or a 15-point penalty shall be assessed against any future grant 
application pursuant to Rule 98-43.014(6). 

(23) Any amendment requiring Department prior written approval which impacts a Closeout Package must 
be received 45 days prior to submission of that closeout package or a 15-point penalty shall be 
assessed against any future grant application pursuant to Rule 98-43.014(6). 



ATTACHMENT C 

RECORD KEEPING 

A. If applicable, Recipient's performance under this Agreement shall be subject to 24 C.F.R. Part 85, 
"Administrative Requirements for Grants and Cooperative Agreements to State, Local, and Federally 
Recognized Indian Tribal Governments" or OMB Circular No. A-1 10, "Grants and Agreements with Institutions 
of High Education, Hospitals, and Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost 
Principles for State and Local Governments," OMB Circular No. A-21, "Cost Principles for Educational 
Institutions," or OMB Circular No. A-122, "Cost Principles for Nonprofit Organizations." If this Agreement is 
made with a commercial (for-profit) organization on a cost-reimbursement basis, the Recipient shall be subject 
to Federal Acquisition Regulations 31.2 and 931.2. 

B. All original records pertinent to this Agreement shall be retained by the Recipient for three years following the 
date of termination of this Agreement or of Department approval of the final close-out report, whichever is 
later, with the following exceptions: 

1. If any litigation, claim or audit is started before the expiration of the five-year period and extends beyond 
the three-year period, the records will be maintained until all litigation, claims or audit findings involving the 
records have been resolved. 

2. Records for the disposition of non-expendable personal property valued at $1,000 or more at the time of 
acquisition shall be retained for three years after final disposition. 

3. All records relating to real property acquisition shall be retained for three years following final closeout or 
until the period for retention of relevant displacement records has expired, whichever is appropriate. 

4. Records relating to displaced persons or businesses shall be retained for three years following final 
closeout or resolution of all claims and litigation, whichever comes last. 

C. All records, including supporting documentation of all program costs, shall be sufficient to determine 
compliance with the requirements and objectives of the Budget and Scope of Work - Attachment A - and all 
other applicable laws and regulations. 

D. The Recipient, its employees or agents, including all subcontractors or consultants to be paid from funds 
provided under this Agreement, shall allow access to its records at reasonable times to the Department, its 
employees, and agents. "Reasonable" shall be construed according to the circumstances but ordinarily shall 
mean during normal business hours of 8:00 a.m. to 500  p.m., local time, on Monday through Friday. "Agents" 
shall include, but not be limited to, auditors retained by the Department. 



ATTACHMENT D 

COPYRIGHT, PATENT AND TRADEMARKS 

A. If the Recipient brings to the performance of this Agreement a pre-existing patent or copyright, the Recipient 
shall retain all rights and entitlements to that pre-existing patent of copyright unless the Agreement provides 
otherwise. 

6. If any discovery or invention arises or is developed in the course of or as a result of work or services performed 
under this Agreement, or in any way connected herewith, the Recipient shall refer the discovery or invention to 
the Department for a determination whether patent protection will be sought in the name of the State of Florida. 
Any and all patent rights accruing under or in connection with the performance of this Agreement are hereby 
reserved to the State of Florida. In the event that any books, manuals, films, or other copyrightable materials are 
produced, the Recipient shall notify the Department. Any ad all copyrights accruing under or in connection with 
the performance under this Agreement are hereby reserved to the State of Florida. 

C. Within thirty (30) days of execution of this Agreement, the Recipient shall disclose all intellectual properties 
relevant to the performance of this Agreement which he or she knows or should know could give rise to a patent 
or copyright. The Recipient shall retain all rights and entitlements to any pre-existing intellectual property which 
is so disclosed. Failure to disclose will indicate that no such property exists. The Department shall then, under 
Paragraph (b), have the right to all patents and copyrights which occur during performance of the Agreement. 



.le!3!yo ue q3ns se sa!y!(!q!suodsa~ s!q 40 yuaua3~o~ua 40 asod~nd aqy ~ o j  sun03 
IeJapaj aqljo uo!p!ps!~n[ aql ldawe 01 Aasu!q pue lua!dpay aqljo 4leqaq uo sluasuo3 pue pazyoqlne sl (2) 

pUe ~ E J ~ o J ~  3 8 a 3  aql 01 Aldde Me1 leJapa4 43nS 40 SUO!S!AOJ~ Se JeJOSU! ' l j d 3 ~  40 sasod~nd 
aql sJaqunj 4 3 4 ~  '85 y j 3  92 U! paypads se 'Me1 papa4  40 suo!s!ho~d Jaylo pue ( l j d 3 ~ )  6961 40 43lj 

A31lod leluauuoJ!hug leuo!geN aql Japun lepyjo p a p a 4  alq!suodsa~ e 40 snlels aql aunsse 01 sluasuo3 (1) 

.uo!le3!ldde aql jo 6u!u6!s aql 6u!zyoqlne Apoq 6u1u~aho6 p o l  
aql I(q uolpe Je(!u!s JO uo!gnlosaJ e 40 uo!ldope aJojaq uo!lealdde pasodo~d aql uo s6u!~eaq o q  ~ U ! P ~ O H  (E) 

pue k6uyeaq qqnd o w  JOJ sa3!lou alenbape 6u !p !~o~d  (z) 

lspaau 6u!snoq pue luaudolahap 
Al!unuuo:, u! sa!l!Jo!Jd 40 uo!leu!uJalap aql u! aledp!yed 01 Q!unuoddo ue q l ! ~  suaz!l!3 ~ u ! ~ ! A o J ~  (1) 

:Aq uo!ledp!ped uaz!gp alel!lpe~ l l ! ~  JO palel!l!3ej seq 11 '3 

.uo!le3!ldde aql jo uo!ss!uqns 
01 J O ! J ~  pah!a3a~ aJaM suo! lepuauuo~a~ JO sluauuo:, ou pue pamollo) aJaM sa~npa3o~d paJ!nbay (2) 

JO luo!le3!ldde aql jo uo!ss!uqns 01 J O ! J ~  pa~ap!suo:, 
uaaq aheq pue paq3e~e aJe sasnoq6u!~ea(3 q6no~yl JO Aq apeu suo!lepuauuo3a~ pue sluauuo3 Aulj (1) 

:Jaql!a ley1 pue S S ~ ~ O J ~  

Mayay pue uo~leu!p~oo=) l e ~ u a u u ~ a ~ o 6 ~ a l u l  ep!Jolj jo alels aqljo s luaua~!nba~ aql ~ J ! M  pa~lduro:, seq 11 'a 

.ahoqe palels sasod~nd 
aqlol  luens~nd IsaJalu! q3ns 6u!g!q!qo~d uo !s !~o~d e spequo3qns JO spe~luo:, q3ns Ile u! 'paleJOdJ03~! 

aq 01 asne3 JO ~ ~ ~ J O ~ J O ~ L J !  lleqs lua!d!3ay a q l  ' luauaa~6e s!ql Japun pals!sse u e ~ 6 o ~ d  aql q l ! ~  uo!pauuo3 u! 
pawJoyad aq 04 ~ J O M  JOJ ' joa~aql spaa30Jd aql JO 'pe~luo3qns JO pe~ luo3  Aue u! 'paJ!pu! JO p a ~ ! p  IsaJalu! Aue 
aheq lleqs '~agea~aql ~eaA auo JOJ JO aJnual s!q 6u!~np ~eJ60Jd a q l o ~  p a d s a ~  q l ! ~  sa!l!l!q!suodsa~ JO suo!l3unj 

Aue sasp~axa O ~ M  sa1l1le301 JO Q!le301 yms 40 lepy~o qqnd ~aq lo  ou pue 'palenl!s s! u e ~ 6 o ~ d  aql q 3 y ~  
u! Al!le3ol all] jo Apoq 6u!u~aho6 aql 40 Jaquau ou 'slua6e JO saah6!sap sl! JO 'lua!d!3ay aql jo aaAoldua JO 

' ~ a q o  '~aqurau ON .sues aql UOJJ asye 01 lyauaq Aue 01 JO luauaa~6e siql 40 wed JO aJeqs Aue 01 palyupe 
aq lleqs '~auo!ss!uuo3 luap!say ou pue 'salels pal!un aqljo ~ ~ 3 ~ 6 ~ 0 3  aql 01 ale6alap JO jo Jaquau ON .: 

.pa~!nba~ aq Aeu se uo!leuJoju! leuo!l!ppe y3ns a p ! ~ o ~ d  
01 pue uo!le3!ldde aql q l ! ~  uo!pauuo3 u! p e  01 J ~ ~ I J J O  ah!jn3axa 4a!q3 s,lua!dpay aql 6u!z!~oqlne pue 6u!l3a~!p 

pue 'u!aJaql pau!eluo3 sa3ue~nsse pue s6u!puels~apun Ile 6u!pnpu! 'uo!le3!ldde aql jo 6u!lg aql 6 ~ ! ~ ! ~ 0 ~ j l n e  
uo!pe Jel!u!s JO uo!gou 'uo!lnlosa~ e p e  ~ ~ ~ I J J O  ue se passed JO paldope Alnp seq Apoq 6u!u~aho6 sll 

. u e ~ 6 o ~ d  pasodo~d aql aln3axa 01 pue ' y~auaa~6e  s!ql olu! Jalua 01 I(l!~oqlne le6al sassassod 11 . l j  

:ley1 sa!l!pa3 pue salnsse Aqa~aq l u a ! d p a ~  a q l  



G. The Community Development program has been developed so as to give maximum feasible priority to 
activities which will benefit low and moderate income families, or aid in the prevention or elimination of slums 
or blight. (The requirement for this certification will not preclude the State from approving an application 
where the Recipient certifies, and the State determines, that all or part of the community development 
program activities are designed to meet other community development needs having a particular urgency as 
specifically explained in the application.) 

H. It will comply with the regulations, policies, guidelines and requirements of 24 CFR 85, OMB Circulars A-87, 
A-I 10, and A-122 as they relate to the application, acceptance, and use of Federal funds under this 
document. 

I. It will comply with: 

(1) Section 1 10 of the Housing and Community Development Act of 1974, as amended, 24 CFR Section 
570.605, and State regulations regarding the administration and enforcement of labor standards; 

(2) The provisions of the Davis-Bacon Act (40 USC 276 a-5) with respect to prevailing wage rates (except for 
projects for the rehabilitation of residential properties of fewer than eight units) and HUD Handbook 1344, 
as revised; 

(3) Contract Work Hours and Safety Standards Act of 1962, 40 USC 327 et seq., requiring that mechanics 
and laborers (including watchmen and guards) employed on federally assisted contracts be paid wages of 
not less than one and one-half times their basic wage rates for all hours worked in excess of forty hours in 
a work week; and 

(4) Federal Fair Labor Standards Act, 29 USC s. 201 et seq., requiring that covered employees be paid at 
least the minimum prescribed wage, and also that they be paid one and one-half times their basic wage 
rates for all hours worked in excess of the prescribed work-week. 

J. It will comply with all requirements imposed by the State concerning special requirements of law, program 
requirements, and other administrative requirements, approved in accordance with 24 CFR 85. 

K. It will comply with: 

(1) Title VI of the Civil Rights Act of 1964 (PL 88-352), and the regulations issued pursuant thereto (24 CFR 
I), which provides that no person in the United States shall on the grounds of race, color, or national 
origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity for which the Recipient re~eives Federal financial assistance 
and will immediately take any measures necessary to effectuate this assurance. If any real property or 
structure thereon is provided or improved with the aid of Federal financial assistance extended to the 
Recipient, this assurance shall obligate the Recipient, or in the case of any transfer of such property, any 
transferee, for the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended, or for another purpose involving the provision of similar services 
or benefits; 

(2) Title Vlll of the Civil Rights Act of 1968 (PL 90-284), as amended, administering all programs and activities 
relating to housing and community development in a manner to affirmatively further fair housing; and will 
take action to affirmatively further fair housing in the sale or rental of housing, the financing of housing, 
and the provision of brokerage services; 

(3) Executive Order 12259, Leadership and Coordination of Fair Housing in Federal Programs, requiring that 
programs and activities relating to housing and urban development be administered in a manner 
affirmatively to further the goals of Title Vlll of the Civil Rights Act of 1968; 



(4) Section 109 of the Housing and Community Development Act of 1974, as amended, and the regulations 
issued pursuant thereto (24 CFR Section 570.601), which provides that no person in the United States 
shall, on the grounds of race, color, national origin, or sex, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under, any program or activity funded in whole or in part with 
funds provided under the Act; 

(5) Any prohibition against discrimination on the basis of age under the Age Discrimination Act of 1975 or with 
respect to otherwise qualified handicapped individuals as provided in Section 504 of the Rehabilitation Act 
of 1973 and 24 CFR 8; 

(6) Executive Order 11 063 on equal opportunity in housing and nondiscrimination in the sale or rental of 
housing built with Federal assistance; 

(7) Executive Order 11246 as amended by Executive Orders 11 375 and 12086, and the regulations issued 
pursuant thereto (24 CFR 130 and 41 CFR 60), which provide that no person shall be discriminated 
against on the basis of race, color, religion, sex or national origin in all phases of employment during the 
performance of federal or federally assisted construction contracts; affirmative action to insure fair 
treatment in employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or 
termination, rates of pay or other forms of compensation; and election for training and apprenticeship; and 

(8) Executive Order 12898 on environmental justice. 

L. It will comply with Section 3 of the Housing and Urban Development Act of 1968, as amended, requiring that 
to the greatest extent feasible opportunities for training and employment be given to lower-income persons 
residing within the unit of local government in which the project is located; and that contracts for work in 
connection with the project be awarded to eligible business concerns which are located in, or owned in 
substantial part by, persons residing within the unit of local government. 

(1) Comply with the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended, as required under 24 CFR Section 570.488 and Federal implementing regulations at 49 CFR 
24; the requirements in 24 CFR Section 570.488 governing the residential anti-displacement and 
relocation assistance plan under section 104(d) of the Act (including a certification that the Recipient is 
following such a plan); the relocation requirements of 24 CFR Section 570.488 governing optional 
relocation assistance under section 105(a)(11) of the Act; and HUD Handbook 1378, as revised. 

(2) Inform affected persons of their rights and of the acquisition policies and procedures set forth in the 
regulations at 49 CFR 24 and 24 CFR Section 570.488. 

(1) Comply with Title II (Uniform Relocation Assistance) of the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970 and HUD implementing regulations at 49 CFR 24 and 24 CFR 
Section 570.488; 

(2) Provide relocation payments and offer relocation assistance as described in Section 205 of the Uniform 
Relocation Assistance Act to all persons displaced as a result of acquisition of real property for an activity 
assisted under the CDBG Program. Such payments and assistance shall be provided in a fair and 
consistent and equitable manner that insures that the relocation process does not result in different or 
separate treatment of such persons on account of race, color, religion, national origin, sex, or source of 
income; 
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I 
(1) The National Environmental Policy Act of 1969 (42 USC (1 3) Noise Abatement & Control: Deparfmental Policy 
s. 4321 et seq.) & 24 CFR 58 Implementation Responsibilities & Standards, 24 CFR 51, 
(2) Executive Order 11988, Floodplain Management Subpart B 
(3) Executive Order 11 990, Protection of Wetlands (1 4) Flood Disaster Protection Act o f  1973, PL 93-234 
(4) The Endangered Species Act o f  1973, as amended (1 6 (1 5) Protection of Historic & Cultural Properfies under HUD 
USC s. 1531 et seq.) Programs, 24 CFR 59 
(5) The Fish & Wildlife Coordination Act o f  1958, as (16) Coastal Zone Management Act of 1972, PL 92-583 
amended, (16 USC s. 661et seq.) (1 7) Executive Order 1 1593, Protection & Enhancement of 
(6) The Wild & Scenic Rivers Act of 1968, as amended, (16 the Cultural Environment 
USC s. 1271 et seq.) (1 8) Architectural & Construction Standards 
(7) The Safe Drinking Water Act of 1974, as amended, (42 (1 9) Architectural Barriers Act o f  1968, 42 USC 41 51 
USC s. 300f et seq.) (20) Executive Order 1 1296, relating to evaluation of flood 
(8) Section 401(f) of the Lead-Based Paint Poisoning hazards 
Prevention Act, as amended (42 USC s. 4831(b) et seq.) (21) Executive Order 11288, relating to the prevention, 
(9) The Clean Air Act of 1970, as amended (42 USC s. 7401 control & abatement o f  water pollution 
et seq.) (22) Cost-Effective Energy Conservation Standards, 
(1 0) The Federal Water Pollution Control Act of 1972, as 24 CFR 39 
amended (33 USC s. 1251 et seq.) (23) Section 8 Existing Housing Quality Standards, 
(1 1 ) The Clean Water Act of 1977 (PL 95-21 7) 24 CFR 882 
(12) The Solid Waste Disposal Act, as amended by the (24) Reservoir Salvage Act 
Resource Conservation & Recovery Act of 1975 (42 USC s. (25) Farmland Protection Policy Act of 1981; and 
901 et seq.) (26) Coastal Barrier Resources Act of 1982 

(X) It will comply with all parts of Title I of the Housing and Community Development Act of 1974, as amended, 
which have not been cited previously as well as with other applicable laws. 

- 
(Y) It will abide by the provisions of s. 1 16.11 1, Fla. Stat., pertaining to nepotism in its performance under this 

agreement. 

(Z) The Recipient will include the provisions outlined in s. 287.055 and 287.058, Fla. Stat., when negotiating 
contracts for services. 

(AA) It has adopted and is enforcing a policy prohibiting the use of excessive force by law enforcement agencies 
within its jurisdiction against any individuals engaged in nonviolent civil rights demonstrations, and has 
adopted and is enforcing a policy of enforcing applicable State and federal laws against physically barring 
entrance or exit from a facility or location which is the subject of such nonviolent civil rights demonstration 
within its jurisdiction in accordance with section 519 of Public Law 101-140 of the 1990 HUD Appropriations 
Act. 

(BE) It will comply with Section 319 of PL 101-121, as provided in the "Governmentwide Guidance for New 
Restrictions on Lobbying; Interim Final Guidance" published in the December 20, 1989 Federal Register, 
which prohibits recipients of federal contracts or grants from using appropriated funds for lobbying in 
connection with a grant or contract, and requires that each person who requests or receives a federal 
contract or grant, and their subrecipients, disclose lobbying undertaken with non-federal funds (See 
Attachment D). 

(CC) It will expend a minimum of 70% of the aggregate of CDBG funds for activities that meet the provisions of 24 
CFR Section 570.484(a) for benefitting low and moderate income persons. 

(DD) It will comply with Section 102 of the HUD Reform Act of 1989 and with 24 CFR 12. 

(EE) It will comply with Department Technical Memorandums relating to the CDBG Program. 

(FF) It will comply with HUD Circular Letters appropriate to the Small Cities CDBG Program. 



ATTACHMENT F 

PROPERTY MANAGEMENT AND PROCUREMENT 

A. The Recipient shall comply with procurement standards prescribed in 24 C.F.R. Section 85.36; Rule 9B- 
43.014(1), Fla. Admin. Code, as it may be amended from time to time; and relevant state and local laws 
applicable to the procurement of supplies, equipment, construction, and services. 

B. The Recipient shall comply with uniform standards governing the utilization of property prescribed in 24 
C.F.R. Part 85 and in 24 C.F.R. Part 570. 



I Nassau County 

ATTACHMENT G 
FFY 2000 SPECIAL CONDI-TIONS 

(1) This Agreement shall be executed by the Nassau County ("the Recipient"), and returned with those 
items required in paragraph two (2) below to the Department of Community Affairs ("the Department"), at its offices at 
2555 Shumard Oak Boulevard, Tallahassee, Florida, 32399-2100, within sixty (60) days (the "60 day period") after 
receipt, in accordance with Fla. Admin. Code Rule 90-43.014(1O)(a)(3)(f). All time periods in this Agreement refer to 
calendar days. After receipt by the Department of the signed Agreement and those submissions required in paragraph 
two (2) below, the Department will execute this Agreement and return an original to the Recipient. Should the required 
Agreement and the required documentation not be received within the 60 day period, any funding reservation for the 
application shall expire. 

(2) The Recipient must satisfy the following provisions prior to the execution of this Agreement by the 
Department. The Recipient's failure to timely perform shall cause the funding reservation for this offer to contract to 
expire: 

(A) Submit to the Department detailed Work Plans for each activity to be funded as described in the 
Application and as defined on Form CDBG-E-3. The Work Plans shall indicate the proposed dates of starting and 
completing each of the various activities of this Agreement, including but not limited to submitting plans, specifications, 
and bid documents to the Department (if required); issuing notices to proceed to contractors; at least three intermediate 
dates for completion of portions of the activities (i.e., 33%, 66%, and 100% completion); and submission of the 
administrative closeout package. The Department reserves the option of rejecting Work Plans wherein the time frames 
are not realistic, where proposed funding time frames are at great variance with proposed completion of activities, or 
where the Work Plans are not sufficient in detail; 

(6) Submit to the Department the completed Civil Rights Profile Form (attached) to facilitate the 
Department's civil rights review; 

(C) Submit to the Department documentation of the creation of a separate non-interest bearing 
checking account ("the CDBG operating account") for the purpose of this grant. Funds will be dispatched by the 
Department directly to the CDBG operating account. Two copies, with original signatures, of the Signature 
Authorization Form included with the letter transmitting this Award Agreement shall be returned to the Department. 
Each individual who is a signatory on the CDBG operating account must be bonded. This condition is waived if the 
Recipient elects in writing to conduct its grant on a one hundred percent reimbursement basis and so certifies to the 
Department; 

(D) Submit to the Department in acceptable form an initial Form HUD 2880, or its equivalent, 
pursuant to 24 C. F.R. Part 12; 

(E) Submit to the Department in acceptable form the documentation required on Form CDBG-E-11; 
and 

(F) Submit to the Department any additional documentation referenced in Appendix A to the cover 
letter that transmitted this Agreement to the Recipient. 

(3) Prior to the obligation or disbursement of any funds, except for administrative expenses not to exceed 
Eight Thousand Dollars ($8,000), but in any case, no later than ninety (90) days from the effective date of this 
Agreement, the Department shall receive from the Recipient the following, and the Recipient's failure to timely perform 
will cause this Agreement to expire: 



(A) Document compliance with procedures set forth in 24 C.F.R. Part 58, Environmental Review 
Procedures for Title I Community Development Block Grant Programs and 40 C.F.R. Parts 1500-1508, National 
Environmental Policy Act Regulations. When this condition has been fulfilled to the satisfaction of the Department, the 
Department will issue a Notice of Removal of Environmental Conditions; 

(6) Unless the Recipient has received a letter from the Department approving its procurement 
policy, the Recipient shall amend the policy to address the Department's review comments and submit to the 
Department for its approval, a copy of the amended policy, including documentation of adoption; and 

(C) Those documents required in paragraph 6 below relating to administrative services. 

(4) The Recipient shall, prior to the disbursement of any CDBG administrative funds exceeding $15,000 
and prior to awarding bids or accepting proposals for construction activities, provide to the Department a copy of all 
engineering specifications, construction plans, and bid documents for all services and/or materials related to those 
construction activities when the anticipated costs to obtain those services and/or materials are expected to or are 
budgeted to exceed $25,000. Further, the Recipient will not award any bids for CDBG funded construction activities 
until the Recipient has received the Department's written comments on said engineering specifications, construction 
plans, and bid documents. These submissions are for the limited purpose of identifying the extent of the activities to be 
accomplished with CDBG funds under this Agreement, and in no way does it indicate that the Department has reviewed 
or approved the plans or bids. 

(5) The Recipient shall not enter into a contract to be paid with CDBG funds based on a sole source or 
single proposer procurement action without prior written approval from the Department. Failure to secure the prior 
written approval shall relieve the Department of any obligation to fund the said procurement contract. Any previous 
payments to the Recipient to fund said contract shall be ineligible and shall be repaid to the Department by the 
Recipient. 

(6) For each procured and executed professional services contract for which CDBG funding will be 
requested, or within five (5) days of the execution of any yet to be procured professional services for which CDBG 
funding will be requested, submit a c m o f  the following procurement documents: 

(A) Public notice of the terms of the request for proposals in a newspaper of regional circulation, 
including affidavit of publication; 

(B) List of entities to whom a notification of the request for proposals was provided by mail or by 
faxed; 

(C) List of firms which submitted a proposal (only if short-listing procedure was used); 

(D) Completed short-listing evaluation / ranking forms, including any ranking summary document, 
and document transmitting the short-listed firms to the commission (only if short-listing procedure used); 

(E) Completed final evaluation / ranking forms; 

(F) Portion of commission minutes dealing with contract award; 

(G) Cost breakout from selected firm used for completion of the cost analysis (if pricing information 
was not submitted with proposals); 

(H) Contract (signed or proposed); 

(I) Truth-in-Negotiation certification (if not in the contract) for engineering contracts over $60,000; 

(J) If a protest was filed, a copy of the protest and documentation of resolution; 



(K) A request for the Department's approval of a single source procurement if only one firm was 
considered and the contract exceeds $25,000; 

(L) If a regional planning council or local government is performing the services, submit only a copy 
of the contract and cost analysis information; and 

(M) If a professional services procurement will not be undertaken, so advise the Department. 

(7) The Recipient shall not expend any CDBG funds for architectural or engineering services until the 
Department has received the information required in paragraph 6 above relating to architectural and engineering 
services. 

(8) The Recipient shall enter into a Participating Party Agreement (the "Compass Group, Inc. Participating 
Party Agreement") with Compass Group, Inc. in accordance with the terms of this Agreement. Said Compass Group, 
Inc. Participating Party Agreement shall provide in part that Compass Group, Inc. agrees to perform the specific 
activities described in the Application. Such Compass Group, Inc. Participating Party Agreement shall include at a 
minimum the following provisions: 

(A) That Compass Group, Inc. shall create and satisfactorily document the creation and/or retention of 
at least Sixty (60) full-time equivalent permanent net new jobs, of which Thirty three (33) full-time equivalent permanent 
net new jobs are to be made available to members of low or moderate income families as specified in the Application. If 
more than Sixty (60) full-time equivalent permanent net new jobs are created and/or retained, fifty-one percent (51%) of 
those jobs shall be made available to members of low and moderate income families. These jobs shall be created 
and/or retained no later than the termination date of this Agreement, as it may be amended. Documentation shall be the 
Florida Small Cities CDBG Program Household Income Survey Form or its equivalent for each job created and/or 
retained. The documentation of the creation and/or retention of these jobs shall be retained by Compass Group, Inc. for 
a period of three (3) years following the expiration of this Agreement; 

(B) That the failure of Compass Group, Inc. to create or cause to be created andlor retained or to 
satisfactorily document the creation and/or retention of the agreed upon number of jobs to be made available to 
members of low or moderate income families, or to expend or satisfactorily document the expenditure of the full amount 
of leverage dollars agreed upon in the Application, shall be an act of default under the Compass Group, Inc. 
Participating Party Agreement; 

(C) That Compass Group, Inc. shall provide or cause to be provided such training to members of 
families of low and moderate income as may be necessary to equip them with the skills required for them to obtain and 
retain the jobs to be created andlor retained; 

(D) That Compass Group, Inc. expend at a minimum, after the date of the site visit, the amount of 
leverage referenced on Form CDBG-E4(1)(A) and on Attachment A to this Agreement. The funds are to be expended on 
land acquisition, and Compass Group, Inc. will furnish documentation of its expenditure. This documentation shall be 
provided to the Recipient in a form and content satisfactory to the Department that allows accurate ready comparison 
between expenditures and related activities as defined on Form CDBG-E-4(1)(A). This documentation shall be provided 
to the Recipient as expenditures occur; 

(E) That Compass Group, Inc. shall construct or cause to be constructed one or more buildings which 
shall accommodate at a minimum the facility described in the Application (the "Compass Group, Inc. Facility"). The land 
acquisition shall remain titled in the name of Compass Group, Inc. until such time as all requirements in paragraph 7(A) 
or the requirements of paragraph 7(F) of this Attachment G - Special Conditions, as appropriate, have been satisfied; 

(F) In the event that Compass Group, Inc. either sells or leases the "Compass Group, Inc. Facility" or 
any portion thereof, said Party shall provide in either the deed or leasehold a clause that requires the buyer or 
leaseholder and successors in interest to create and satisfactorily document the creation and/or retention of at least 
Sixty (60) full-time equivalent permanent net new jobs, of which Thirty three (33) full-time equivalent permanent net new 
jobs are to be made available to members of low or moderate income families as specified in the Application. 



. , 
If more than Sixty (60) full-time equivalent permanent net new jobs are created andlor retained, fifty-one percent (51%) 
of those jobs shall be made available to members of low and moderate income families. These jobs shall be created 
andlor retained no later than the termination date of this Agreement, as it may be amended. Documentation shall be the 
Florida Small Cities CDBG Program Household Income Survey Form or its equivalent for each job created andlor 
retained. The documentation of the creation andlor retention of these jobs shall be retained by buyer or leaseholder and 
successors in interest for a period of five (5) years following the expiration of this Agreement, and copies of the 
documentation shall be provided by the buyer or leaseholder and successors in interest to the Recipient or its agents; 

(G) That, if requested by the Recipient, Compass Group, Inc. shall provide to the Recipient or its agents 
such reasonable information concerning the project as the Recipient may reasonably require as it relates specifically to 
the conditions of the grant; 

(H) That Compass Group, Inc. shall begin construction and furnish to the Recipient evidence of 
Compass Group, Inc.'s commencement of construction on the Compass Group, Inc. Facility within a time frame to be 
negotiated between Compass Group, Inc. and the Recipient; 

(I) That the Compass Group, Inc. Participating Party Agreement and any amendments thereto, must be 
approved by the Department as to form and content. The right of approval granted to the Department with respect to 
changes in the Compass Group, Inc. Participating Party Agreement between the Recipient and Compass Group, Inc. 
shall survive the term of this Agreement. The Department does not assume any liability or responsibility for the accuracy 
or enforceability of the Compass Group, Inc. Participating Party Agreement through the exercise of this right of approval; 

(J) That any extension of the Award Agreement pursuant to Fla. Admin. Code Rule 98-43.014 shall act 
as an extension of the Compass Group, Inc. Participating Party Agreement. Failure of the Recipient to notify Compass 
Group, Inc. of such an extension shall not invalidate this provision; and 

(K) That, if points were claimed for doing so on Form CDBG-E-4(1V)(D), Compass Group, Inc. shall hire 
at least one WAGES client after the date of the site visit and prior to the Recipient's submission of the administrative closeou 

(9) The Recipient shall track all new jobs created as a direct result of the construction and availability of the 
infrastructure paid for with CDBG funds. New businesses who would otherwise not be able to locate and existing 
businesses who are now able to expand or create new jobs because of the availability of infrastructure must agree to 
provide such information as a condition of hookups and building permits. The aggregate of all jobs created or retained 
as a result of the infrastructure shall be counted to ensure that fifty-one (51 %) percent of all new full-time equivalent jobs 
are taken by or made available to low and moderate income persons. Tracking of said job creation shall continue: 

(A) Until cost per job (defined as total grant amount divided by total jobs created or retained) by all 
Participating Parties no longer exceeds $10,000, or 

(B) Until cost per job (defined as total grant amount divided by total jobs created or retained) by all 
businesses subsequently creating new jobs as a direct result of the availability of the infrastructure no longer exceeds 
$10,000, or 

(C) For one year following physical completion of the infrastructure. 

(10) The Recipient shall maintain records of the Recipient's and Compass Group, Inc.'s expenditure of funds 
that will allow accurate and ready comparison between the expenditures and contracted budget line items by contracted 
activity as defined on Attachment A and on the Work Plans required in Paragraph 2(A) of this Attachment G. 

(11) The Recipient shall obtain approval from the Department prior to expending CDBG funds for any 
engineering activities and costs that exceed the Farmers Home Administration (FmHA) Fee Curve plus Preliminary 
Engineering or are related to Section D to the Farmers Home Administration (FmHA) engineering fee schedule. The 
Department will not reimburse or fund engineering activities or costs which are not eligible under the FmHA fee 
schedule and Chapter 93-43, Fla. Admin. Code. 



. . 

(1 3) The Department will allow the Recipient to seek reimbursement for preliminary and design engineering 
expenses incurred prior to the date of the Agreement, but reimbursement will be allowed only for those activities 
undertaken by the Recipient and expenses incurred by the Recipient after the date of the site visit. No reimbursement 
will be allowed for any engineering cost that would be approvable as a post-agreement expense for resident inspection 
(or observation), for any "Section D" expenses, or for expenses incurred for any entity other than the Recipient. Should 
this agreement not be executed by the Department, or should the procurement process be subsequently determined not 
to meet program requirements, no reimbursement shall be allowed. 

(13) The Recipient shall design or cause to be designed and construct or cause to be constructed only the 
minimum acceptable level of infrastructure to provide the required levels of service for the on-going operations of 
Compass Group, Inc. in the project area. The Recipient shall demonstrate that the route chosen for construction of said 
infrastructure (when appropriate) is the least expensive of the available alternative routes. Documentation of the 
satisfaction of this requirement shall be in the form of a certification from a licensed engineer, bearing said engineer's 
seal. 

(14) If a CDBG funded activity is designed by an engineer, architect, or other licensed professional, it shall 
be certified upon completion by a licensed professional as meeting the specifications of the design, as may have been 
amended by change orders. The date of completion of construction shall be noted as part of the certification. This 
certification shall be accomplished prior to submission of an administrative closeout package, and a copy of the 
certification shall be submitted with the administrative closeout package. 

(1 5) The Recipient, by executing this Agreement, does thereby certify that there is no expectation of 
program income being generated as a result of this grant. However, should program income be inadvertently 
generated, it will be returned to the Department within five days of its receipt by the Recipient. Program income is 
defined in accordance with 24 C.F.R. Part 570.489(e) without regard to any excluded amount. 

(16) The Recipient shall provide periodic updates of HUD Form 2880 as required for compliance with 24 
C.F.R. Section 12.32, and shall submit a final HUD Form 2880 with the closeout package that is defined and required in 
Chapter 96-43, Florida Administrative Code. 

(1 7) The Recipient shall annually undertake an activity to affirmatively further fair housing pursuant to 24 
C.F.R. Section 570.487(b)(4). Annually shall be defined as one activity for each year or one-third thereof from the 
effective date of the contract to the date of submission of the administrative closeout. 

(18) Conflicts of interest relating to procurement shall be addressed pursuant to 24 C.F.R. Section 
570.489(g). Conflicts of interest relating to acquisition or disposition of real property; CDBG financial assistance to 
beneficiaries, businesses, or other third parties; or any other financial interest, whether real or perceived, shall be 
addressed pursuant to 24 C.F.R. Section 570.489(h). 

(1 9) If claimed for points on Form CDBG-E-4(3), the Recipient shall, pursuant to the requirements of Chapter 
163, Florida Statutes, adopt an economic development element to its comprehensive plan within twelve (12) months of 
the Department's execution of this agreement. Failure to locally adopt said element will be cause for the Department to 
suspend funding until documentation of the adoption has been provided to the Department. 

(20) The Recipient shall at a minimum, expend or cause to be expended after the date of the site visit, the 
amount of leverage, if any, referenced of Form CDBG-E3(1)(B-C) and on Attachment A to this Agreement. The funds 
are to be expended on the activities identified in the application and on Attachment A to this Agreement. 

(21) Except for the CDBG portion of the cost of post-administrative closeout audits, all funds claimed for 
leverage shall be expended prior to submission of the administrative closeout. Local private, public, grant, loan, or other 
non-CDBG funds shall be expended concurrently and proportionately with the expenditure of CDBG funds for the same 
activity. The expenditure of leverage funds shall be documented as if they were CDBG funds. The documentation of 
the expenditures shall be reviewed by the Department prior to the approval of administrative closeout. 



.. 
(2'; Any payment exceeding fair market value as established through the appraisal process established in 

HIJD handbook 1378 for acquisition of any property, right-of-way, or easement, shall be approved in writing by the 
Department prior to distribution of the funds. Should the Recipient fail to obtain Department approval, any portion of the 
cost of the acquisition exceeding Fair Market Value shall not be paid with CDBG funds. 

(23) Funds expended for activities undertaken prior to the effective date of this Agreement are ineligible for 
reimbursement except those expenses to comply with the requirements of 24 C.F.R. Part 58, those pre-agreement 
administrative costs included in the application, and those pre-agreement costs referenced in this agreement. 

(24) No CDBG funds shall be expended on any line item until such time as Compass Group, Inc. has 
received all of the permits necessary, that would allow for the eventual hookup of the CDBG funded sewer lines. This 
requirement is to include any expansion of the privately owned sewage treatment facility, to which the CDBG funded 
sewer lines and the Compass Group, Inc. facility will eventually connect. 



DEPARTMENT OF COMMUNITY AFFAIRS 
SMALL CITIES CDBG PROGRAM 

ACTMTY WORK PLANS 

RECIPIENT Nassau County DATE PREPARED June 13.2001 

CONTRACT NO. 0 1 DB-79-04-55-0 1 -E40 ACTIVITY BUDGET $ 170.000.00 
(forthis activity only) 

ACTIVITY BUDGET TOTAL $ 170,000.00 
(must equal Activity Budget in the heading of this form) 

Activity 

Name Sewer Facilities 
Number 04b 
Service Area # NIA 

Number of Proposed 
Beneficiaries 

60 33 
Total LMI VLI 

Proposed Activity Units 

2.500 LF 
No. of Units Type of 

Units 

Date Start 
(month & 
year> 

0610 1 

0610 1 

0710 1 

0810 1 

0910 1 

10101 

11/01 

08102 

Date End 
(month & 
year) 

0710 1 

0710 1 

0810 1 

0910 1 

1010 1 

11/01 

12/01 

11/02 

Describe Proposed Action to be Undertaken or 
Contract Special Condition Clearance 
Documentation to be Submitted by "Date End" 

Submit Request for Release of Funds and 
Environmental Conditions 

Submit documentation to clear Special Condition 
Numbers - 
Submit documentation to clear Special Condition 
Numbers - 
Professional Services Contract 

S w e y  & Preliminary Design 

Final Design & Permits 

Bid Advertisement & Award 

Construction 3 3 % - Admin. & Observation 

Construction 66% - Admin. & Observation 

Construction 100% - Admin. & Observation 

Construction Closeout 

Submit Administrative Closeout 

# of Units to 
be Completed 
by "Date End" 

833 LF 

833 LF 

834 LF 

Proposed $$ to 
be Requested 
by "Date 
End" 

51,000 

5 1,000 

51,000 

17,000 



DEPARTMENT OF COMMUNITY AFFAIRS 
SMALL CITIES CDBG PROGRAM 

ACTIVITY WORK PLANS 

RECIPIENT Nassau County DATE PREPARED June 13,200 1 

CONTRACT NO. 0 1DB-79-04-55-0 1 -E40 ACTIVITY BUDGET $ 250,000.00 
(for this activity only) 

ACTIVITY BUDGET TOTAL $250,000.00 
(must equal Activity Budget in the heading of this form) 

Activity 

Name Water Facilities 
Number 04a 
Semce Area # NIA 

Number of Proposed 
Beneficiaries 

60 3 3 
Total LMI VLI 

Proposed Activity Units 

5900 LF 
No. of Units Type of 

Units 

Date Start 
(month & 
year) 

0610 1 

0610 1 

0710 1 

0810 1 

0910 1 

10/01 

11/01 

08/02 

Date End 
(month & 
year) 

0710 1 

0710 1 

0810 1 

0910 1 

1010 1 

11/01 

1210 1 

11/02 

Describe Proposed Action to be Undertaken or 
Contract Special Condition Clearance 
Documentation to be Submitted by "Date End" 

Submit Request for Release of Funds and 
Environmental Conditions 

Submit documentation to clear Special Condition 
 umbers - 
Submit documentation to clear Special Condition 
Numbers - 
Professional Services Contract 

S m e y  & P r e m  Design 

Final Design & Permits 

Bid Advertisement & Award 

Construction 33% - Adrnin. & Observation 

Construction 66% - Adrnin. & Observation 

Construction 100% - Admin. & Observation 

Construction Closeout 

Submit Administrative Closeout 

# of Units to 
be Completed 
by "Date E n d  

1977 LF 

1977 LF 

1946 LF 

Proposed $$ to 
be Requested 
by "Date 
E n d  

75,000 

75,000 

75,000 

25,000 



DEPARTMENT OF COMMUNITY AFFAIRS 
S W L  CITIES CDBG PROGRAM 

ACTIVITY WORK PLANS 

RECIPIENT Nassau Countv DATE PREPARED June 1 3,200 1 

CONTRACT NO. 0 1 DB-79-04-5 5-0 1 -E40 ACTIVITY BUDGET $ 150.000.00 
(for this activity only) 

ACTIVITY BUDGET TOTAL $ 150.000.00 
(must equal Activity Budget in the heading of this form) 

Proposed Activity Units 

2,290 LF 
No. of Units Type of 

Units 

Activity 

Name Street Imrovements 
Number 005 
Service Area # NIA 

Number of Proposed 
Beneficiaries 

60 33 
Total LMI VLI 

Date Start 
(month & 
year) 

0610 1 

0610 1 

# of Units to 
be Completed 
by "Date End" 

Date End 
(month & 
year) 

0710 1 

0710 1 

Proposed $$ to 
be Requested 
by "Date 
End" 

Descriie Proposed Action to be Undertaken or 
Contract Special Condition Clearance 
Documentation to be Submitted by "Date End" 

Submit Request for Release of Funds and 
EnViIo~IIental Conditions 

Submit documentation to clear Special Condition 
Numbers - 

Submit documentation to clear Special Condition 
Numbers - 
Professional Services Contract 

Survey & Preltminary Design 

Final Design & Permits 

0810 1 

08101 

0910 1 

1 010 1 

11/01 

08/02 

Bid Advertisement & Award 

0910 1 

1010 1 

11/01 

1210 1 

11/02 

-- 
Construction 33% - Admin. & Observation 

Construction 66% - Admin. & Observation 

Construction 100% - Admin. & Observation 

Construction Closeout ----- 
Submit Administrative Closeout 

763 LF 

763 LF 

764 LF 

45,000 

45,000 

45,000 

15,000 



SIGNATURE AUTHORI-IY FORM 
INDIVIDUALS AUTHORIZED TO SUBMIT REQUESTS FOR PAYMENTS 

SUBMIT THREE ORIGINAL COPIES FOR EACH CONTRACT 

) Recipient / Contract # 
I 

I 
i Nassau County i 01DB-79-04-55-01-~40 I 

I I Mailing Address (Street or Post Office Box) I post Office BOX 1010 1 
/ City, State and Zip Code Fernandina Beach, Florida 32035 -10 10 
i 
/ Contact Person J .  M. 

"Chip" Oxley , Jr . I ' Telephone # (904) 321-5800 

1 Requesfs for funds from the Florida Small Cities CDBG Program (Department of Community Affairs) require (check 1 I one) one signature [ 1 two signatures of individuals authorized below. 1 I \\ I I 

J. M. "chipft ()XIey, Jr. 
/ Sign=ture 

EX-Officio Clerk L?/( a /  C 

Typed Name / Date 1 S~gnature I 
Ted Selby I 

Financial Services Department Head 
I Typed Name 

Mary N. Potochnik 1 Financial Services Supervisor 

Typed Name 
Julie Mixon 

1 A non-interest bearing account has been established at the financial inskihion (insured by the FDIC) listed below for 1 the deposit of CDBG funds. In the case of an escrow account, the account is interest bearing. All sisnatures on this 1 1 account must be bonded. 
I / Account Number ( Name of Financial Institution I 

I i 
- I / First Union National Bank 1 2137476732666 ! 

I I 

I Street Address or Post Office Box 

.I 1860 South 8th Street 

I 

Telephone Number 1 (904) 277-1930 

I 
City, State and Zip Code 

Fernandina Beach, FL 32034 

For local governments receiving Electronic Fund ~ rans fe r  (EFT), please identify the person to which notification of the 
deposit should be directed. Please note that if your local government is currently receiving EFT for any State funds, 
CDBG payments will also be made in this manner to your local government's general account. Complete this 
section only if your local government is receiving EFT. 

i Mailing Address (Street or Post Office Box) 

I Post Office Box 4000 ! 
i City, State. Zip Code 

1 Fernandina Beach, Florida 32035-4000 

1 Contact Person 

Finance Division 

I 
I certify, as the recipient's Chief Elected Official, that the above signatures are of the individuals authorized to sign 
requests for funds from the Small Cities Community Development Block Grant. 

I 
I 

Typed Name Marianne Marshall 

I - / Chairman, Nassau County Board of UW 
Commissioners 1 



Follow th 

3ECiPIENT name as It appears In award 
3ement. 

:ONTRACT NUMBER from tirst page of award 
3ement. 

>RANT EXPIRATION DATE: Ending date of 
lracl 

REQUEST FOR FUNDS #: Requests should be 
secutlvely numbered, stirtlng wlth 1. If a RFF Is 
sed and resubmitted, Ule same number should 
isted on t l~e corrected RFF. 

2EPORTING PERIOD: FROM date Is the 
innlng date of the period in which costs were 
wed for which RFF Is belng submitted (or one 
after the TO date In the previously submitted 
:). TO date Is the last date for which costs were 
wed that are being requested in the RFF. 
horized person(s) may sign the form on or after 
las1,date of the reportlng period. 

FORM PREPARED BY: Name and phone 
iber of person who prepared the form and can 
:ontacted i f  there are questlons about the 
res. 

ACTIVITY CODE: Activily codes should be 
id in numerical o r d ~ f o r  each line item shown 
budget summary of award agreement. 

LINE ITEM DESCRIPTION: Activity description 
isted in award agreement (must agree with 
vlty code). 

IDIS ACTIVITY CODE: lDlS matrix codes wlll 
provlded by DCA at the tlme the on-llne 
,tern Is activated. Until then, leave thls 
umn blank. 

) ORi(jINAL BUDGET: Budgeted amount for 
L _ _ I .  .. . . 

DEPARTMENT OF COMMUNITY AFFAIRS SMALL CITIES CDBG PROGRAM 
REQUEST FOR FUNDS INSTRUCTIONS 

ese hstructio~~s when preparlng a Request for Funds. The RFF form musl be lyped, verlfied and bear orlglnal slg 

award agreement (Attachment A). 

(1 1) CURRENT AMENDED BUDGET: If an 
amendment has been approved that changed the 
original budget of any llne Item, enter the amended 
budget amounts. 

(12) TOTAL DCA FUNDS DISBURSED TO DATE: 
Of the total amount of funds reclplent has recelved 
to date, enter the actual amount of funds dlsbursed 
in each actlvlty. 

(13) AVAILABLE BALANCE: ~ubtrabt Total DCA 
Funds Disbursed to Dato (Column 12) from Orlginai 
Budget (Column 10) and enter amount. If budget 
has been amendod. subtract Total DCA Funds 
Disbursed to Date (Column 12) from Current 
Amended Budget (Column 11). 

(14) CDBG FUNDS PENDING: CDBG funds (for 
each acllvlty) mauested from DCA, but not yet 
received. 

(15) CURRENT EXPENDITURES: Current 
'expenditures for each actlvlty (outstanding Invoices, 
payroll and reimbursements io local government). 

(16) PROJECTED EXPENDITURES: Expenditures 
(for each activity) projected or antlclpated to occur 
between date RFF is submitted and date funds are 
deposlted In bank account. 

(17) PROJECT'BALANCE: Amount of CDBG funds 
available for each actlvlty after request. Subtract 
Columns 14, 15 and 16 from Column 13 to obtaln 
Projact Balance. 

(18) NON-CDBG FUNDS DISBURSED TO bATE: 
Amount of other funds expended to date for each 
actlvlty per contract agreement (prlvate 
investments, local government contrlbutlons, etc.) 
documented to date. 

(10) ACCOMPLISHMENTS CONTRACTED FOR: 
Accomplishments for each actlvlty llsted In contract 
(I.e., number of houslng units to be rehabed, tlnear 
feet of sewer llne to be constructed, etc.). 

(20) ACCOMPLISHMENTS TO DATE: Actual 
accomplishments achieved to date for each actlvlty 
(as of the end of RFF reportlng perlod). 

(21) TOTAL DCA FUNDS RECEIVED TO DATE 

(22) TOTAL DCA FUNDS DISBURSED TO DATE: 
Total amount disbursed from funds received from 
DCA. Flgure should equal the total In Column 12.. 

(23) CASH-ON-HAND: Subtract Llne 22 from Llne 
21 and enter amount. A cash-on-hand balance of 
no more than $5,000 may be malntalned for 3 days 
or more for dally cash needs for admlnlstratlve 
purposes. Any amount exceeding $5,000 must be 
returned to DCA wlth a letter stating the actlvlty(s) 
llne Item where the unallocated funds should be 
placed. I f  cash on-hand Is desired after paymept, 
the funds must be reflected In the projected 
expendftures column (not slmply added to fhe fofal 
amount requested). Funds held In a houslng rehab 
escrow account to cover projected expendltures 
must not exceed amount expected to be disbursed 
wlthln 10 worklng days from the date of deposlt. 

(24) PROGRAM INCOME: Total amount of program 
income avsiiable to be spent on prolect during 
current reporting period.. program income includes, 
but is not limlted to, payments of prlnclpal and 
lnterest on loans madewith CDBG funds; proceeds 
from lease or dlrpositlon of real property acquired 
wlth CDBG funds; Interest earned on CDBG funds 
held in a revolving fund; and interest earned on 
program Income pending dlspositlon. P- 
-ended or returned to DCA 
before drawlna down CDBG funds, If Program 
Income Is oar! nf n rnvnlulnn lnnn LlnA It An-- n-* 

nalure.:. 

an actlvlty that can be funded under the revolving 
loan tund guidelines. See 24 CFR 570.500 and 24 
CFR 570.504 or request assistance from CDBG 
staff if you have questlons about revolving loan 
fund5 or program Income. A detalied program 
lncon le report must be submltted to DCA semi- 
annu ~lly. Interest earned on deposit accounts 
contelnlng CDBG funds must be returned to DCA. 

(25) CURRENT EXPENDITURES: Total from 
Colut i n  15. 

(26) I'ROJECTED EXPENDITURES: Total from 
Colur i n  16. 

(27) (:ASH ON HAND + PROGRAM INCOME: 
Total from Llne 23 plus Llne 24. 

(28) 1 OTAL AMOUNT REQUESTED: Total funds 
reclpl,nt expects to receive from DCA. A RFF will 
not ~ I I  processed for less than $5.000 unless it is 
the fir a1 draw. Calculate Total Amount Requested 
by su ~tractlng Cash on Hand and Program lncome 
Llno (27) from Current Expenditures plus Projected 
Expet~dltures (Llne 25 + 26). 

(29) t 'OUSING REHABILITATION FUNDS THAT 
WILL BE PLACED INA HOUSING REHAB 
ESCF'OWACCOUNT: Indicate amounl of thls 
m d  that wlll be placed In a housing rehab 
escmv account. Explaln Mnecessery. 

(30) 5 IGNATURES: The RFF must be slgned by 
the In1 ilvldual(s) designated on the most recent 
slgnature authorizatlon form flled wlth DCA. The 
RFF s ubmltted t o  DCA must bear an orlglnal 
slgnature; a xerox copy Is not acceptable. 
- 

IMPORTANT 
IF YOU HAVE QUESTIONS ABOUT THIS FORM, PLEASE 
,CALL P MY JOHNSON AT 8501922-1 804. ERRORS ON A ---.. ..-- - ...- - 





FLORIDA SMALL CITIES CDBC 
CONTRACTUAL OBLIGATION 81 MBE iNSTRUCTlONS 

Follow the Instructions below when completing the Contractual Obligations and MBE (COIMBE) report. The COIMBE form must be typed, checked for accuracy and submllted to DCA In duplicate. 
Submit It with the Request For Funds (RFF) If there has been new contractual actlvlty since the last RFF was submllted. The form should report new conlractual activ!:y and should not be "cumulative". 
(The CO/MBE report does not needlo be submllted with the RFF Nlhere has been no new contmcluel ectivlty since the lest RFF was submltled. Remember tha RF1:musl hava origlnal signatures.) 

(1) Request for Funds Number: Enter the RFF number for which this report is pertinent. (1 1) Amount of ContracVSubcontract: Enter dollar arnoun of contract. 

(2) Page- of -: Number pages as needed: use addltlonal forms If necessary. 

(3) Reclplent: Enter complete name of reclplent (include city or county wlth name). 

(4) Contract Number: Enter complete contract number. 

(5) Report Perlod (FromlTo): Enter beglnnlng and endlng dates for the contractual obli~ations 
being reported. These dates should coincide wlth the reporting dates on the Request For Funds 
form. 

(6) Form Prepared By: Enter name and phone number of the person responsible for the report. 

(7) ConlractorlSubcontractor Name and Address: Enter thls Information for each flrm recelvlng 
a contract or subcontract. Be sure to include a zip code. Only activities of $10,000 or more need 
to be reported unless contracts of $10,000 or less represent a signillcant portlon of the total 
contracting activity. 

(8) Prlme Contractor tdentlflcation Number: Enter Employer Identillcation Number (IRS) or 
Social Securlty number of the Prime Contractor as the ldentlller for each contract awarded from 
CDBG funds. 

(9) Subcontractor Identlflcatlon Number: Enter Employer ldentlflcation Number (1RS) for the 
Subcontractor as the Identifier for each contract awarded from CDBG funds. When a 
subcontractor ID or Social Security number Is provlded (where there Is no IRS number), the Prlme 
Contractor ID number must also be provided. I1 a subcontractor ID lg placed In column 0, 
lnformatlon In columns 10-18 must reflect subcontractor lnformatlon rather than prime contractor 
information. Use the HUD Labor Standards Handbook # 1344 (7-3) to determlne whether or not a 
subcontractor Is an employee. 

(10) Contract Period: (a) Start Dale: Enter beglnning date of contractual perlod. (b) End 
Dale: Enter ending date of contractual perlod. 

(12) Type of Trade: Enter the code (1,2 or 3) whlch best ind cates the contractorlsubcontractor 
service. If a subcontractor ID is provided In 0, the trade code.vould be for the subcontractor 
Instead of the prlme contractor. The "new construction" categ.~ry (1) includes houslng 
rehabllitatlon, water and sewer. The "other" category (3) lnclu les supply, profeesional services 
and other actlvltles except construction and educatlonltrahing 

(13) Contractor or Subcontractor Buslners RaclallEthnlc Code: Enter the code (1-7) lor the 
raclallethnlc character of the owner(s) or controller(s) of 61% (Ir more of the business. If 61% is 
not owned and controlled by a slngle raciaVelhnlc category, er ter the most approprlate code. If a 
subcontractor ID Is provided in 0. the trade code would apply t, the subcontractor instead of the . .  . 
prime contractor. 

(14) Sectlon 3: Enter'Yes" or'No" In column 15. "Yes" If Sectlon 3 applies and 'No" If Section 3 
does not apply (see HUD Handbook 8023.1). 

(16) Women Buslnees Enterprise (WBE): Enter "Yes" or "I lo' in column 16. 'Yes" If It Is a 
Women Buslness Enterprise and "No" if it Is not. 

(16) Small Buslneer: Enter "Yes" or "No" in column 17. 'Ye.rM If It Is a Small Business and "No" if 
It Is not a Small Buslness. 

(17) Davlr Bacon: Enter "Yes* or "No" In column 1. "Yes" if I)avis Bacon applles and "No" if 
Davls Bacon does not apply. 

(18) Type Procurement: Enter appllcable acronym: 

CB = Competltlve Bld 
SP = Smell Purchase 
E = Emergency Purchase 
0 = Other 
CN = Competltlve negotiation 
NC = Non competltlve negotlatlon (approved by DCA) 



DEPARTMENT OF COMMUNITY AFFAIRS CONTRACTUAL OBLIGATIONS AND MBE REPORT (1) btEQUEST FOR FUNDS #- 
SMALL CITIES CDBG PROGRAM (2) PAGE OF 

(3) Reclpent (4) Contract Number 

(5) Report Perlod From To (6) Form Prepared By 
(Name) (Phone Number) 

(7) ContractorlSubcontractor 
Name 6 Address 

I ( 8 )  I (9) I (10) I (41) I (12) I (13) I 
I Prlme I Bubcontmctor I Contract I Amount o f  ( Type of ( Contractor or ( Procum~nent Compllrnce Checkllrt 

(FIII In for each contractor o r  subcontractor) I Contractor I Identlflcatlon I Perlod ( Contract or ( Trade 1 Subcontractor I 
I ldentlflcatlon ( (ID) Number ( -- - ---- ( Bubconlract I I lhru 3 1 Raclal Ethnlc 1 -- - - - - - - - - ------------ 

Include allprofesslonal servlces sctch as consultants, I (ID) Number ( I (a) I (b) 1 I I I thru 8 1 (14) 1 (16i 1 (18) 1 (17) I (18) 
engineers, architects, etc. B o t l ~  prlma contractor md 1 I I 8 k r i  1 End I I I 1 Sectlon 3 I WE1 # 1 Small I Davla 1 Type o f  
subcontractors (wlth contracts over $10,000) peld wMh I I I Date ( Date ( I I I I I Burlneae I Bacon ( Procurement 
CDBG dollars must be Included. Do not Ils! previously 1 I free below) I \ I I (see below) 1 (see bslow) I Y/N 1 Y 1 Y/N 1 Y/N ( (ear below) 
reported Information. I I I l l  I I I I I I I -. I ---- I -.-..--------.-- I -.--- I ---- I -.---.--I I ------- I - I -- I - I - I -- ----- --- 
Name 
Slreel 

I I I l l  I I I I \ I I 
C1ly 

I I I l l  I I I I I I 
I I I l l  I I I I I I I 

I 
Slale B Zlp Code *,I I I l l  I I I I I I I - 1  -------.-----I ----- --I -----.--I ---I ------ - I -- I- I - - \  -) -1 --- ..-- 
Name 
Slreet 

I I I l l  I I I I I I 
I I 

I 
Clly 

I l l  I I I I I I I 
State 8 Zip Code 

I I I l l  I I I I I I I 
I I I l l  I I I I I I I -- ---------.------ _ I ________ I I ____ ( -- I ----... I I _-I --.---.- I --I --I -1 -1  ------ 

Name 
Slreel 

I I I l l  I I I I 
I I 

I I 
Clly 

I l l  I I I I I I 
1 I .  I l l  I I I I I I 

i 
Stale & Zip Code I 

I 
I I I I I I I I I I I ---- - - I --------- I -.-.--.----- I --.-- I --- I I --- I --------- I -1 --I -1 -1  ----------- - 

Name 
Slreel 

I I I I I  I 1 I I I I 
I 

I 
Cll y 

I I l l  I I I I I I I 
Slale 8 ZIP Code 

I I I l l  I I I I I I I 
--.-- - 1 I I l l  I I I I I I I I ----- I--I---I ----- I ---- I -- I -- I - I 1-1 -1 --------- 

Name 
Slreel 

I I I l l  I I I I I I 
I I I l l  I I I I I. I I 

I 
Clly 
Slale B Zip Code 

I I I l l  I I I I I I I 
-- --- .-----.-- I I I l l  I I I I I I I I---I---I---I ---.-.-- I -.-- I---- I I- I --I - 1 - 1  ------- 

(13) Raclal Ethnlc Codar 
(9) When subcontractor ID I s  used, Information 

(18) 
(12) Type o f  Trade Codes: CDP 1 = Whlte Amarlcm CBmCompeUUve B ld  

I n  colun~ns 10 through 17 nlust reflect the 1 = New Conrtructlon (Includas hourlng rehab, water and rower) 2 =Black Amerlcan I-Emargancy Purchase 
subcontractor Infcrmatlon, not the pr ln~e 2 = Education Tralnlng 3 = Netlve Amarlcm CN=CompetlUva Negollatlon 
contractor's It~fornrstlor~; also lncludeprlme 3 Other ( Includes aupply, profaarlonal servlcar and 4 = Hlapanlc Arnerlcan NC=Non-CompetMlve Nagotlatlon 
cot~tractor's ID nrm~ber. other eclfvltler excepl conrtructlon and educatlon/traklna) 8 = Arlan/PacNlc Amarlcm SPlSmell Purchere 



Form DCA-69 - Request For Amendment 
Florida Department of Community Affairs- Small Cities CDBG Program 

(Revised 03198) 

Recipient: Amendment Request Number: Date: 

Contract Number: Ruie in Effect for This Grant: FFY 

Local Government Authorization: 
(Authorized Signature) (Date Signed) 

DCA Authorization: 
(Authorized Signature) (Date Approved) 

Form DCA-69, Revised 3H8197 

Activity 
Code 

1 

Original 
Contract 

6 

Current 
Budget 

(before this 
amendment) 

4 

Proposed 
Budget 

5 

Activity Accomplishments 

Current 
Contract 

(Before this 
Amendment) 

7 

Activity 
Name 

2 

Totals 

Proposed 
Contract 

8 

Budget Information 

Original 
Budget 

3 





INSTRUCTIONS FOR COMPLETING DCA-69 FORM 
A separate DCA-69 form must be completed for each contract. 

RECIPIENT - Recipient name as stated in award Agreement. amendment or unchanged accomplishments if not modified by (Not applicable to ED ancl CR). 
this amendment. 

AMENDMENT REQUEST # and Date - Sequential number of 18. BENEFICIARIES, VLI, PROPOSED # - Total numbcr of 
amendment request and date prepared. 9. BENEFICIARIES, TOTAL, ORIGINAL # - Total number proposed VLI beneficiaries as reflected in amendment or 

of beneficiaries listed in the original contract (before unchanged number of VLI beneficiaries if not bcing modified. 
CONTRACT NUMBER - DCA contract number. amendments). (Not applicable to ED and CR.) 

LOCAL GOVERNMENT AUTHORIZATION - Signature of 
Chief Elected Official or authorized designee. 

.DATE OF AMENDMENT REQUEST - Date signed by Chief 
Elected Official or authorized designee. 

I .  ACTIVITY CODE - Code number shown on Budget 
Summary in Award Agreement or application manual if a 
newly proposed activity. 

2. ACTIVITY NAME - Activity name as shown on Budget 
Summary of Award Agreement or application manual if a 
newly proposed activity. 

3. ORIGINAL BUDGET - Line item budget from Attachment 
A of original contract budget (before amendments). Enter zero 
for a newly proposed activity. 

4. CURRENT BUDGET - Current line item budget before this 
amendment. 

5. PROPOSED BUDGET - Line item budget proposed in this 
amendment or unchanged amount if line item budget is not 
being modified by this amendment. 

6. ACTIVITY ACCOMPLISHMENTS, ORIGINAL 
CONTRACT - Enter the activity accomplishments listed in the 
original contract (before any amendments). 

7. ACTIVITY ACCOMPLISHMENTS, CURRENT 
CONTRACT - Activity accomplishments in current contract 
before this amendment. Enter zero for a newly proposed 
activity. 

8. ACTIVITY ACCOMPLISHMENTS, PROPOSED 
CONTRACT - Activity accomplishments proposed by this 

10. BENEFICIARIES, TOTAL, CURRENT # - Total number 
of beneficiaries reflected in contract before this amendment. 
Enter zero for a newly proposed activity. 

I I .  BENEFICIARIES, TOTAL, PROPOSED # - Total number 
of beneficiaries proposed by this amendment or unchanged 
number of beneficiaries if not being modified by this 
amendment. 

12. BENEFICIARIES, LMI, ORIGINAL # - Total number of 
LMI beneficiaries reflected in the original contract. Enter zero 
for a newly proposed activity. 

13. BENEFICIARIES, LMI, ORIGINAL % - Percent of 
LMI beneficiaries reflected in original contract. (Column 12 
divided by column 9) 

19. BENEFICIARIES, VLI, PROPOSED % - Percent of 
proposed VLI beneficiaries as reflected in amendment, 
calculated by dividing column 18 by column I I .  
(Not applicable to ED and CR.) 

20. 'TOTAL UNDUPLICATED BENEFICIARIES - Current: 
total number of unduplicated beneficiaries as currently 
contracted. Proposed: total number of unduplicated 
beneficiaries of grant as modified by proposed amendment 
without regard to income. 

2 1. TOTAL UNDUPLICATED LMI BENEFICIARIES - 
Original: total number of all unduplicated LMI beneficiaries 
as originally contracted. Proposed: total number of all 
unduplicated LMI beneficiaries as modified by proposed 
amendment. 

14. BENEFICIARIES, LMI, PROPOSED # - Total number of 22. TOTAI, UNDUPLICATED VIA BENEFICIARIES - 
proposed [,MI beneficiaries reflected in amendment request or Current: total number of all unduplicatcd VLI beneficiaries of 
unchanged number of LMI beneficiaries if not being modified grant as currently contracted. Proposed: total number of all 
by this amendment. unduplicated VLI beneficiaries as modified by proposed 

amendment. (Not applicable to ED and CR.) 
15. BENEFICIARIES, LMI, PROPOSED % - Percent of 
proposed LMI beneficiaries as reflected in amendment, 23. TOTAL UNDUPLICATED LMI HOUSEHOLIIS - 
calculated by dividing column 14 by column I I .  (Changes Current: total number of all unduplicated LMI households as 
which would reduce the LMI beneficiaries percentage to less currently contracted. Pro.posed: total number of all 
than 51% cannot be approved.) unduplicated LMI households as modified by proposed 

amendment. (Not applicable to ED and CR.) 
16. BENEFICIARIES, VLI, ORIGINAL # -Total number of 
VLI beneficiaries as reflected in original contract. (Not 24. If a reduction in other project funds previously cornmittcd 
applicable to ED and CR.) as leverage from local or other sources has occurred, answer 

YES and complete and attach Form 70. If no reduction has 
17. BENEFICIARIES, VLI, ORIGNAL % - Percent of VLI occurred, answer NO. 
beneficiaries as reflected in original contract (column 16 
divided by column 9). Enter zero for a newly proposed activity. 



SOURCE AND USE OF PROJECT FUNDS ( ~ o r m  DCA - 70)  Revised 11/22/97 

D SOURCES OF PROJECT FUNDS I 
II Participant I I Source II Amount 

11 1. CDBG Grant 
- - I State of Florida - DCA 

I 

USES OF PROJECT FUNDS 
I I 

- - - - 

4. 

5. 

TOTAL OF ALL FUNDS 

This form must be completed when an amendment alters the amount, source or use of project funds OR when new activities will be funded from new funding sources. 

$ 

$ 

$ 

A C ~ .  
No. 

. SOURCES OF PROJECT FUNDS: PARTICIPANT - Include such parties as recipient, other governments, participating parties and individual sources. In Housing and CR, sources like homeowner and 
commercial building owner contributions may be grouped together. AMOUNT - Dollar amount of contribution. SOURCE - Source of funds: tax increment funds, FMHA grant, DOC grant, local government 

. revenue, equity, loan (name of bank), etc. 

- - -  

USES OF PROJECT FUNDS: ACTIVITY NUMBER -Activity number reflected on current award agreement Attachment A or DCA-69, whichever is appropriate. ACTIVITY NAME -Activity name reflected on 
current award agreement Attachment A or DCA-69, whichever is appropriate. - Current CDBG budget from current award agreement Attachment A or DCA-69, whichever is appropriate. COLUMNS 1 - 5 - 
Use of funds by activity for each of the numbered sources reflected on top of form. 

Activity Name 

TOTAL PROJECT COST 

Sources of Project Funds 

$ I 

CDBG 
(1) (3) (2) (4) ( 5 )  

TOTALS 



CDBG CONTRACT AMENDMENT RECIPIENT CHECKLIST FOR 
THOSE REQUIFUNG PMOR DEPARTMENTAL APPROVAL 

RECIPIENT CONTRACT NUMBER 

DATE MODIFICATION NUMBER 

Complete this form by entering "Yes", "No" or "NIA in the blank beside each number. This form must be 
submitted with each amendment that requires prior Departmental approval request. 

FOR DCA 
USE ONLY 

1. - Cover letter, signed by the Chief Elected Official, or their designee, which includes 
a detailed narrative description of proposed changes and their effect upon the approved project. The 
letter must specifically state the amended score and verify that the grant remains in the fundable 
range. 

2. - An outline of all changes in budgetary amounts, beneficiaries, scope of work, or time 
schedules. 

3. - Completed DCA-69 Form signed by the Chief Elected Official which will become your 
new attachment A to the contract. 

4. - All application forms that would be altered by the proposed amendment including a 
revised score page and any pages which modify the original application scores in terms of source 
and use of funds (leveraging) or project impact including changes in the budget per activity goal 
points, numbers of beneficiaries or accomplishments. The amended raw score must have been 
reduced by the amount of Penalty Points assessed during the original application scoring. 
Contact your grant manager to determine number of penalty points, if any, or refer to the 
score sheet mailed to your community when the grants were first announced. 

5. - Revised work plan forms for each activity from CDBG contract, with the revised 
budget amount, units of accomplishments, beneficiaries and activity milestones with new quarters 
listed on the bottom of the page (incorporate additional time to cover unexpected delays). 

6. - Revised source and use of funds, if appropriate. If there is no change in the source 
and use of funds, an affirmative statement to that effect in the amendment request cover letter will 
be sufficient. 

7. - All budget items have been reviewed and totals checked for accuracy. 

8. - Contract numbers are correct on all documentation. 

9. - Beginning and ending dates have been checked on the revised work plans. 



. . 
10. All number columns - as in beneficiaries, units of accomplishments and budgetary 
information have been double checked for accuracy. 

11. If there is any change in the location of the activities or beneficiaries a legible map 
which indicates the proposed changes is attached. 

12. Copy of public hearing notice with date evident or affidavit from the newspaper 
documenting the publication date (public hearing notice must be published at least 5 days prior to 
hearing). 

13. Copy of the minutes of the meeting of the Citizen Advisory Task Force at which the 
proposed amendment was reviewed. 

14 - Has the Environmental Review Record been modified to reflect the decrease or 
increase of activities? 

15. - Does the contract modification create the need to update the HUD Form 2880 (HUD 
Disclosure Form)? 

16. - DCA 69 and/or transmittal letter signed by Chief elected official or accompanied with 
resolution from governing body authorizing amendment. 

Last Revised: May 12, 1998 



CDBG CONTRACT AMENDMENT RECIPIENT CHECKLIST FOR 
THOSE NOT REQUIRTNG PRIOR DEPARTMENTAL APPROVAL 

RECIPIENT CONTRACT NUMBER 

DATE MODIFICATION NIJMBER 

Complete this form by entering "Yes", "No" or "NIA" in the blank beside each number. This form must be 
submitted with each amendment that requires prior Departmental approval request. 

FOR DCA 
USE ONLY 

1. - Cover letter, signed by the Chief Elected Official, or their designee, which includes 
a detailed narrative descri~tion of proposed changes and their effect upon the approved project. The 
letter must specifically state the amended score and verify that the grant remains in the fundable 
range. 

2. - All application forms that would be altered by the proposed amendment including a 
revised score page and any pages which modify the original application scores in terms of source 
and use of funds (leveraging) or project impact including changes in the'budget per activity goal 
points, numbers of beneficiaries or accomplishments. The amended raw score must have been 
reduced by the amount of Penalty Points assessed during the original application scoring. 
Contact your grant manager to determine number of penalty points, if any, or refer to the 
score sheet mailed to your community when the grants were first announced. 

3. - Revised work plan forms for each activity affected by the amendment (from CDBG 
contract), with the revised budget amount, units of accomplishments, beneficiaries and activity 
milestones with new quarters listed on the bottom of the page (incorporate additional time to cover 
unexpected delays). 

4. - Completed DCA-69 Form signed by the Chief Elected Official which will become your 
new attachment A to the contract. 

5. - If there is any change in the location of the activities or beneficiaries a legible map 
which indicates the proposed changes is attached. 

Last Revised: May 12, 1998 



CDBG CONTUCT AMENDMENT RECIPIENT CHECKLIST FOR 
THOSE NOT REQUIRING PlUOR DEPARTMENTAL APPROVAL 

RECIPIENT CONI'RACT NIJMBER 

DATE MODIFICATION NUMBER 

Complete this form by entering 'Yesn, 'Non or 'NtA" in the blank beside each number. This form must be 
submitted with each amendment that requires prior Departmental approval request. 

FOR DCA 
USE ONLY 

1. - Cover letter, signed by the Chief ~lected Official, or their designee, which includes 
a detailed narrative descri~tion of proposed changes and their effect upon the 
approved project. The letter must specifically state the amended score and venfy 

- 
theat the grant remains in the fundable range. 

All application forms that would be attered by the proposed amendment including 
a revised score page and any pages which modify the original application scores 
in terms of source and use of funds (leveraging) or project impact including 
changes in the budget per activii goal points, numbers of beneficiaries or 
accomplishments. The amended raw score must have been reduced by the 
amount of Penalty Points assessed during the original application scoring. 
Contact your grant manager to determine number of penalty points, if any, 
or refer to the score sheet mailed to your community when the grants were 
first announced. 

3- - Revised work plan forms for each activity affected by the amendment (from CDBG 
contract), with the revised budget amount, units of accomplishments, beneficiaries 
and a c t i i  milestones with new quarters listed on the bottom of the page 
(incorporate additional time to cover unexpected delays). 

4- - Completed DCA-69 Form signed by the Chief Elected Official which will become - 
your new attachment A to the contract. 

5. - If there is any change in the location of the activities or beneficiaries a legible map - 
which indicates the proposed changes is attached. 

Last Revised: May 12.1998 



SOURCE AND USE OF PROJECT FUNDS ( ~ o r m  DCA - 70) Revised 11/22/97 

SOURCES OF PROJECT FUNDS 

I I 

TOTAL OF ALL FUNDS I $ 

Participant 

1. CDBG Grant 

I:: $ 

$ 

Amount 

$ 

I I 

USES OF PROJECT FUNDS 

SOURCES OF PROJECT FUNDS: PARTICIPANT - Include such parties as recipient, other governments, participating parties and individual sources. In Housing and CR, sources like homeowner and 
commercial building owner contributions may be grouped together. AMOUNT - Dollar amount of contribution. SOURCE - Source of funds: tax increment funds, FMHA grant, DOC grant, local government 
revenue, equity, loan (name of bank), etc. 

Source 

State of Florida - DCA 

A C ~ .  
No. 

TOTAL PROJECT COST 

USES OF PROJECT FUNDS: ACTIVITY NUMBER -Activity number reflected on current award agreement Attachment A or DCA-69, whichever is appropriate. ACTIVITY NAME -Activity name reflected on 
current award agreement Attachment A or DCA-69, whichever is appropriate. CDBG - Current CDBG budget from current award agreement Attachment A or DCA-69, whichever is appropriate. COLUMNS 1 - 5 
Use of funds by activity for each of the numbered sources reflected on top of form. 

Activity Name 

This form must be completed when an amendment alters the amount, source or use of project funds OR when new activities will be funded from new funding sources. 

Sources of Project Funds 

CDBG 
(1) (2) (3) (4) (5 )  

TOTALS 

$ 


